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Course Objective

To obtain the knowledge and skills
necessary for Month-End Close (MEC)
processing and related reconciliation

requirements.

Note: Department of Finance's (Finance) Month-End Close Training Session Il covers Plan of Financial
Adjustment and SCO/Agency Reconciliation Report
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Commitment Control
Overview

Commitment Control (KK) is the structure and rules set up to enable an organization to budget
check its fransactions against predefined budgets to achieve budgetary control.

» KK transactions are posted in the ledgers below:

CC_APPROP Budget Appropriations (Modified Accrual Basis)

CC_CV_APR Budget Appropriations (Cash Basis)

Budget Reimbursement Authority (Modified Accrual Basis)

CC_CV_REV Budget Reimbursement Authority (Cash Basis

CC_DETAIL Expenditure activity at the detail/lowest level (Modified Accrual Basis)

CC_DTL_REV Reimbursement and Revenue activity at the detail/lowest level (Modified Accrual Basis)

CC_CLRNG Budget Appropriation control at the ENY, Fund, and Reference (Modified Accrual Basis)

CC_CVCLRNG Budget Appropriation control at the ENY, Fund, and Reference (Cash Basis)

CC_REVCLNG Reimbursement Authority control at the ENY, Fund, and Reference (Modified Accrual Basis)
CC_CVRVCLG Reimbursement Authority control at the ENY, Fund, and Reference (Cash Basis)
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Commiiment Control
Budget Status Report

Reports remaining spending authority for a fund, reference, and program combination.
Categorizes values by appropriation and the Associated Revenue.

Departments should review and analyze how budgets have been spent and how much spending
authority is remaining.

Favorites = | IViain Menu + »  Commitment Control + > Budget Reports+ > Budget Status

Commitment Control Budget Status Report

Run Control ID 3880 Report Manager Process Monitor s

Language | English b

Report Request Parameters

*Unit | 8860 & Department of Finance

*Ledger Group |CC_APPROP |Q Appropriation Ledger

Refresh
ChartField Selection Personalize | Find | (2 | @ First (4 1-14of14 (» Last
Sequence ChartField Name Include CF Subtotal Value To Value
1| Fund O 0001 Q, 0001 Q
2| Year of Enactment O 2022 Q |2022 Q
3| Program O Q Q
4| Appropriation Reference ] Q Q




Commitment Conirol
Budget Status Report

Budget Act

Report ID: GLS8020 BUDGET STATUS REPORT
Bus. Unit: 8860 Run Date 7/15/20XX
Ledger Grp: CC_APPROP Run Time 13:49:54
Currency : uUsD
Chartfields Criteria
Fund: 0001 ENY: 2022 Program: All values Approp Ref: All values

Fund ENY Program Budget Assoc Revenue | PreEncumbrance| Encumbrance Expense Remaining
Approp Ref
'0001 2022 6770
001 35,242,000.00 2,800,000.00- 2,090.19|  366,609.46| 17,171,620.84|20,503,769.70]
"0001 2022 6780
001 9,747,000.00 7,647,000.00 7,72453 66,074.48| 7,610,387.831-9,717,537.69
'0001 2022 6785
001 7,655,000.00 125,000.00 0.00 37,021.97><_87,978.03| 7,655,000.00
'[][][]1 2022 9900100
001 14,896,000.00 0.00 0.00] 54,974.89] 6,890,210.01] 7,95,815.10
'0001 2022 9900200 ~
001 -14,896,000.00 0.00 0.00 -54,974.89| -6,890,210.01| -7,950,815.10
"0001 2022 9999
001 0.00 0.00 270,003.84|  294,692.56| 6,591,243.69| -6,885,936.25
Grand Total : 52,644,000.00 10,572,000.00 279,818.55 764,398.47| 31,461,230.39|30,990,371.14

Departments should validate that the budget in FI$Cal matches
the Budget Act using the Budget Status Report in Period 1.

8860-001-0001—For support of Department of Finance
........................ 52,644,000

Schedule:
(1) 6770-State Budget
................... 38,042,000
(3) 67 tate Audits and
Evaluations ........................ 17,394,000
(4) 6785-Statewide Accounting
Policies, Consulting and Training
7,780,000
(5) 9900100-Administration
14,896,000
(6) 9900200-Administration—
Distributed ... —14,896,000

Reimbursements to 6770-State
-2,800,000

(9) Reimburs
Audits and Evaluations
—7,647,000
(10) Reimbursements to 6785-
Statewide Accounting Policies,
Consulting and Training
—125,000




Commitment Control

Other Queries and Reports

» Report No. 6, Final Budget Report
= FI$Cal Processes > FI$Cal Report > GL Reports > Final Budget Report

= Summary of appropriations, which includes expenditures, encumbrances, and
balances for each. See Job Aid FISCal.235.

» DFQ_KK_O1_ACTIVITYLOG_SUP_PROJ

= Provides all transactions reflected in KK. See the section on the Allocation Process for
more information.

> DFQ_KK_14_APPRP_ACTIVITY_LEVL

= Transactions that have passed budget check and are posted to Commitment
Control.

» Microsoft Power Bl Reports
= KK History Detail Report — Job Aid FISCal.469
= Budget to Actuals — Job Aid FISCal.467
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General Ledger

» Overview

» Trial Balance Reports
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General Ledger
Overview

The General Ledger (GL) is used to sort and summarize individual accounting transactions into

the accounts needed to prepare financial reports. Finance maintains the Chart of Accounts for
accounting, reporting, and budgetary purposes.

In FI$Cal, the GL is the repository for all financial transactions recorded across all FI$Cal modules.
FI$Cal GL transactions flow within the GL module or flow from other Submodules. All Submodules

post to GL, making GL the last module to close at month end. GL balances are maintained in
the following ledgers:

Modified Accrual Ledger (MODACCRL)
Cash basis and modified accrual fransactions. Vouchers, invoices, collections, accruals, labor, efc.

Departmental Adjustment Ledger (DEPTADJ)
Capitalized assets and depreciation and related encumbrances.

Budgetary Legal Ledger (BUDLEGAL)
Cash basis, modified accrual basis, and encumbrance fransactions

Cash Basis Ledger (Cash)
Cash tfransactions
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General Ledger
Trial Balance Reports

Trial Balance (TB) is one of the main reports used to reconcile GL account balances.

> FI$Cal Processes - Trial Balance Reports
= Displays the beginning balances, debits, credits, and ending balances by account
number and description.

o Trial Balance Report (ZGLO6T)
o Trial Balance Report By Period (ZGL111)

» General Ledger - Trial Balance Report

= Displays the inception-to-date account activity (debits and credits), not the balance.
Users will need to manually create an ending balance column and insert a formula
(DR — CR) to calculate the ending balance. This report can be run using departmental
ChartField values such as fund, year of enactment, project, and reporting structure.

o Trial Balance Report (GLS7012)
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General Ledger
Trial Balance Reports (ZGLO61)

Favorites = Iain Menu =

>

FI$Cal Processes »

» FlI$CalReport+ > GLReports+ > Trial Balance Reports

Trial Balance Report

Run Control ID 8860

Report Request Parameter
Unit 8860 Q
Fiscal Year| 2022

Fund 0001 Q

Report Manager  Process Monitor Run
Personalize | Find | View All | (2
| B8  First (4 10f3 0
*Ledger MODACCRL |Q Last
Adjustment Period
To Period| 4 J
1 e
To Value 0001 Q 998 v | (=]
Process List
Select Description Process Name Process Type *Type *Format Distribution
Trial Balance Reports ZGL061 SQAR Report Web v | | Ccsv v | Distribution
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General Ledger

Trial Balance Reports (ZGLO61)

ACCOUNT

1200000
1200050
1200100
1209900
1222100
1240000

ACCOUNT_TITLE

AR - Revenue

AR - Reimbursements

AR - Abatements

AR - Other

Adv to Agency & Off Rev Funds
Due From Other Funds

1240100

Due Fr Oth Approps - Same Fund

1290000
1301100
1309200
2000000
2000100
2010000
2010030
2011000
2021000
2024000
2090110
2090600
3903000
4171400
4172500
4800000

Provision For Deferred AR
Expense Advances

Prepay to Other Funds/Approps
Accounts Payable

Accrued Payables

Due to Other Funds

Due To General Ledger Journal
Due to Other Approps-Same Fund
Due to Local Governments

Due to Other Govt Entities
Uncleared Collections-State Fd
Pending Escheatments - AP

Fund Balance - Clearing
Escheat-Uncla Ck/Warr/Bond/Cou
Miscellaneous Revenue

Intradept Reim - Oth Unit/PGM

4810000

Interdept Reim - Oth St Dept

BEGINNING BALANCE

$0.00

$20,833.33

$45,082.60

$5,331.59

$0.00

$6,233,453.68

$7,461,648.97
($5,331.59)

$320.00

$51,644.93
($8,254.45)
($3,031,907.26)
($329,063.79)

$0.00
($7,352,242.19)

$0.00

$0.00
($90.00)

$0.00
($3,291,195.82)

$0.00

$0.00

$0.00

$0.00

DEBITS

$750.00
$7,865.00
($19,828.47)
$0.00
$200,000.00
($182,283.87)
($6,997,368.47)
$0.00
($320.00)
$59,549.14
$7,258,192.13
$0.00
$0.00
($1,529,714.33)
$0.00
$2,850.00
$500.00
$0.00
$3,969.02
$0.00
$12,070.63
$0.00
$1,394,565.89
$0.00

$2,499,428.26

CREDITS ENDING BALANCE
$0.00 $750.00
$21,383.33 $7,315.00
$3,298.00 $21,956.13
$0.00 $5,331.59
$0.00 $200,000.00
$1,727,928.21 $4,323,241.60
$0.00 | $464,280.50 |
$0.00 ($5,331.59)
$0.00 $0.00
$51,644.93 $59,549.14
$7,501,246.28 ($251,308.60)
($3,031,907.26) $0.00
($329,063.79) $0.00
$24.41  ($1,529,738.74)
($7,352,242.19) $0.00
$2,850.00 $0.00
$500.00 $0.00
($90.00) $0.00
$3,969.02 $0.00
$0.00  ($3,291,195.82)
$16,667.56 ($4,596.93)
$1,559.18 ($1,559.18)

($1,104,862.37)

$2,577,048.07 |

($2,577,048.07)|

<

Let’s look
at these
two
accounts
as we go
through
TB reports.

<
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General Ledger

Trial Balance Report By Period (ZGL111)

Favarites = i Main Menu » FI$Cal Processes + » FI$CalReport+ » GL Reports » » Trial Balance Report by Period

Trial Balance Report by Period

Run Control ID 8860 Report Manager Process Monitor Run
Report Request Parameter Personalize | Find | View All | (2J
| B  First (4 10f3 0
Last
* i 8860 * . MODACCRL
U%‘?ilness Q Ledger: Q (J Roll up to Parent Fund AdjustmentPeriod
Fund: 0001 Q To Value: |0001 Q

1les v|] [H [

From Period 4 To Period: 4

Fiscal Year: 2022 :
Process List

Select Description Process Name Process Type *Type *Format

Distribution

Trial Balance Report by Period ZGL111 SQR Report |[web v ||CSV

W | Distribution
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General Ledger
Trial Balance Report By Period (ZGL111)

Period From: 4 To Period:

Fund Range: 0001 to 0001

Fund : '0001 General Fund

SubFund:

ACCOUNT ACCOUNT_TITLE BEGINNING BALANCE DEBITS
1100000 Cash on Hand S0.00 50.00
1101000 General Cash - CTS Accounts $0.00 $0.00
1101200 Revolving Fund Cash (5200,000.00) 5£200,000.00
1109110 SCO Legacy Interface Trans S0.00 5$150,690,857.46
1109200 Pending Cash Transfers - AP S0.00 S0.00
1109300 Pending Cash Transfers - AR 50.00 $44,507.00
1109600 Pending Cash Transfers - LD $0.00 50.00
1110101 Intraunit Acc Acct-LD/PFA Aloc $B,289,892.85  5B,858,682.36
1110102 Intraunit Acc Acct-NonPFA Aloc 50.00 $610,997.51
1110110 Intraunit Pending PFA Accrual $0.00 50.00
1200000 AR - Revenue S0.00 $750.00
1200050 AR - Reimbursements $0.00 $7,865.00
1200100 AR - Abatements $15,030.35 $7,630.91
1209900 AR - Other $5,331.59 50.00
1222100 Adv to Agency & Off Rev Funds $400,000.00 50.00
1240000 Due From Other Funds $2,248,280.38 $2,145,626.27
1240030 Due From GL Journal $1,529,714.33 $0.00
1240100 Due Fr Oth Approps - Same Fund | $106,000.00 $354,313.00
1290000 Provision For Deferred AR ($5,331.59) $0.00
1309200 Prepay to Other Funds/Approps §59,549.14 $0.00
2000000 Accounts Payable ($9,333.78) $626,712.46
2010030 Due To General Ledger Journal (51,529,714.33) $0.00
2021000 Due to Local Governments S0.00 $660.00
2090100 Uncleared Collections-CTS Fund S0.00 $0.00
2090600 Pending Escheatments - AP $0.00 $3,845.24
3903000 Fund Balance - Clearing (53,291,195.82) $0.00
4171400 Escheat-Uncla Ck/Warr/Bond/Cou 524.00 512,013.23
4172500 Miscellaneous Revenue ($309.18) S0.00
4800000 Intradept Reim - Oth Unit/PGM ($1,104,862.37) $1,171,559.92
4810000 Interdept Reim - Oth 5t Dept I |534,608.80) $0.00

CREDITS ENDING BALANCE
$0.00 $0.00
50.00 $0.00
50.00 50.00
$150,690,857.46 $0.00
$0.00 $0.00
$44,341.25 $165.75
$0.00 $0.00
$9,175,365.46  $7,973,209.75
$610,997.51 50.00
$0.00 $0.00
$0.00 $750.00
$550.00 $7,315.00
$705.13 $21,956.13
$0.00 $5,331.59
$200,000.00 $200,000.00
$70,665.05  54,323,241.60
50.00 $1,529,714.33
(s3967.50)[  $464,280.50 |
$0.00 ($5,331.59)
$0.00 $59,549.14
$868,687.28 {$251,308.60)
$24.41  (51,529,738.74)
$660.00 $0.00
$0.00 $0.00
$3,845.24 $0.00
$0.00  ($3,291,195.82)
$16,634.16 ($4,596.93)
$1,250.00 ($1,559.18)
$1,171,559.92  (51,104,862.37)
$2,542,439.27 |  (52,577,048.07)|

(=

Let’s look
at these
two
accounts
as we go
through TB

reports.
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General Ledger
Trial Balance Report - General Ledger (GLS7012)

Favorites» | Main Menu = »| General Ledger = |» General Reports » > Trial Balance
Run Control ID 8360_Training Report Manager Process Monitor fug
Language | English v
Report Request Parameters
Unit 8860 Q *Ledger| MODACCRL |Q Include Adjustment Periods
Fiscal Year 2022 Period 4 el Lo Al
Currency Option |Base v Currency Q 1[998 v +] [=]
() Display Full Numeric Field Date Al v
Code Refresh
ChartField Selection Personalize | Find | (2] | [E& First (4 1-150f15 (» Last
Sequence ChartField Name Include CF Descr Subtotal Value To Value
1| Fund ] O 0001 Q_ 0001 Q
2| Account O Q Q
3| Year of Enactment O O Q Q
4| Praject O O Q Q
5| Reporting Structure O O Q Q
Process List
Select Description Process Mame Process Type *Type * Format Distribution
Trial Balance Report GLST012 SQF Repaort Web o | | C3V w | |Distribution 18




General Ledger

Trial Balance Report - General Ledger (GLS7012)

Fund

Account
1240100

Total for Account 1240100

4310000

Total for Account 4310000

ENY

2020
2021

2022

2021

2022

Project

49
552
543
245
549

651
652
553
543
545
549
B51
652
553
e54

Rptg Structure Transaction Debit

88603520
23606300
28603520
88603520
23603520

28607000
88606300
23604550
28603520
28603520
23603520
28607000
83606300
23604550
28604540

Transaction Credit Balance
0.00 0.00 0.00
0.00 0.00 0.00
106,000.00 0.00 106,000.00
a87,572.50 83,605.00 3,967.50
54 586.00 0.00 54 586.00
193,727.00 0.00 193,727.00
106,000, 00 0.00 106,000.00
547,885.50 83,605.00 464,280.50
0.00 0.00 0.00
.00 0.00 0.00
0.00 0.00 0.00
0.00 54 586.00 (54,586.00)
0.00 1932.727.00 (193,727.00)
0.00 106,000.00 (106,000.00)
0.00 283 B84 51 (283,884.51)
0.00 1,828534.30 (1,828,534.30)
0.00 64,691.26 (64,691.26)
0.00 45 625.00 (45,625.00)
0.00 2,577,048.07 [2,5??,043.[}?]“

Note: Balance column was manually added and filled with the formula Debit — Credit.
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Pre-Closing Activities

vV Vv Vv V¥V VY VY V V VY

Timeline for Submodule Closure

/7_MEC Queries and Suspense Entries

Clear Accounts Payable Module

Clear Accounts Receivable Module
Incomplete Transactions, Deposits, Payments
Additional Queries

Month-End Close Automation Process

Verify Submodules Are Closed

Update MEC Dashboard
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Pre-Closing Activities
Timelines for Submodule Closure

The timeline to close submodule for the period is typically the first week of the following month. Departments
should establish tasks and responsibilities to complete the Month-End Close (MEC) activities on a timely basis.

Submodule closure occurs when all submodule transactions for the accounting period have been posted to the
GL. Each submodule contains pre-built queries to identify accounting entries not sent to the GL.

Step Task ID Module(s) Task Activity Responsible Party Job Aid Notes
1.0 Subsystem Closing
1.3 DTLOO3 All Post Subsystem Transactions Run the ZZ_MEC_OUTSTANDING_TRXNS query and all ZZ_OUTSTANDING queries. Complete and Depts FISCal.185 |If needed, see Reference section below for additional details for
clear all outstanding transactions returned from queries. vouchers, billings, deposit, labor and journal transactions. If any
of these queries returned results the period will be close.
1.4 DTLO04 AR Check for AR items not posted and complete the transactions Depts Navigate to: Main menu > Accounts Receivables > Pending Items

> Review items > Group Not Set to Post

Clear the user field before clicking the search button

1.5 DTLOOS AR Check for AR deposit not posted and complete the transactions Depts Navigate to: Main menu > Accounts Receivables > Payments >
Review Payments > Incomplete Deposits

Clear the user field before clicking the search button

1.6 DTLOO6 AR Check for AR receipts/payments not posted and complete the transactions Depts Navigate to: Main menu > Accounts Receivables > Payments >
Review Payments > Incomplete Payments

Clear the user field before clicking the search button

1.7 DTLOO7 GL Review and Correct all Suspense Journal Entries Depts FI$SCal.033 [Navigate to: Main Menu > General Ledger > Journals > Suspense
Correction > Correct Suspense Entries
1.8 DTLOO8 GL Open a ticket with the FISCal Service Center only if Suspense Journal Entries have 4, 50, or 62 Depts Please click on 'Bypass Budget Checking' checkbox for BU XXXX
series Account. Use language in Notes column for instructions. (enter department name) suspense journal (enter journal ID of

suspense entries).
Confirm once all the Suspense Journal Entries have been resolved
Suspense journal (enter journal ID of suspense entry) is in
suspense because (example: an incorrect Alt Account is
mapped to the expense account). A correction journal is
necessary to fix the (example: Alt Account and reclass
the balance in suspense). Please refer to Steps # 3 to 9 on job aid
FISCal.033.

Steps from Job Aid FISCal.009 — Run the Month End Process: Run ZZ_MEC_OUTSTANDING_TRXNS, Group Not Set To Post, Incomplete
Payments, and Correct Suspense Journal Entries. Updated 10/2022.
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Pre-Closing Activities
ZZ MEC Queries and Suspense Entries

After departments run labor allocation and post fransactions in the submodules, they must
run the below queries and resolve any errors before closing submodules. These queries will

identify outstanding transactions not posted in the GL module. Contact FSC for assistance if
necessary.

»> LI_MEC_OUTSTANDING_TRXNS

= This query consolidated four existing outstanding queries (Voucher, Deposit, Items
and Journal) identified in the Job Aid FISCal.009.

= Job Aid FISCal.185 provides a list of various outstanding queries and descriptions.

> II _MEC_ENTRIES_NOT SENT_TO_GL
= Transaction did not post in the GL module.
= Job Aid FISCal.037 provides additional queries and descriptions.

» Correct Suspense Entries

= General Ledger > Journals > Suspense Correction > Correct Suspense Entries.
= Job Aid FISCal.033 provides instruction to identify and correct suspense entries.
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Pre-Closing Activities
LI MEC Queries

ZZ MEC_OUTSTANDING_TRXNS - MEC Qutstanding Transactions

GL Business Unit 8860  |QQ
Date From |10/01/2022  |[5]
Date To |10/31/2022 |[34)

View Results

MEC Outstanding Transactions

Business Unit |Module [ Transaction Description | Document ID | Accounting/Jrn Date ~ Must clear these

8860 AR Deposit 1025 10/5/2022 transactions before
8860 GL Journal 0000644149 10/10/2022 _ closing modules.
8860 GL Journal 0000653800 10/30/2022

8860 GL Journal 0000653818 10/30/2022
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Pre-Closing Activities
LI MEC Queries

ZZ MEC_ENTRIES_NOT SENT_TO_GL - Not Distributed Accntg Entries

Business Unit | 8860

View Results

Q

Acctg Date From [10/01/2022  |[3)
Acctg Date To |10/31/2022 |3

Not Distributed Accntg Entr

1

Business Unit

Module

Transaction Descr

Transactions Count

8860

AP

VOUCHER

8

Example:

> There are eight (8) Accounts Payable (AP) transactions not sent to GL.
» Run ZZ_AP_ACCTENTRIES_NOTSENTTO_GL query to see voucher numbers.
= Displays all AP accounting entries not journal-generated.

= Vouchers are required to journal-generate to the GL and post before the amount
can be reported on GL reports.
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Pre-Closing Activities
Clear Accounts Payable Module

» DGS invoices, SCO CalATERS invoices, and other interunit bl|||ﬂ8hlﬂVOIC€S may interface into FI$Cal
Accounfs Payable (AP) module unsuccessfully due ’ro invalid ChartFields, etc. These voucher build
errors must be cleared before closing the AP module

=  Methods to pull up Voucher Build Errors:
o Main Menu > Accounts Payable > Vouchers > Maintain > Voucher Build Error Detail
o DFQ_AP_05_VOUCHER_BUILD_ERROR

= Procedures to correct Voucher Build Errors:
o Job Aid FISCal.226 - Voucher build errors
o Finance elLearning AP3 - View and Correct Voucher Build Errors
» Ensure all AP vouchers are entered and approved prior to closing the period. Vouchers awaiting
department/SCO approval will delay closing.

Note: It is recommended to review the query/report for voucher build errors daily.
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Pre-Closing Activities
Clear Accounts Receivable Module

> Clear incomplete transactions in the Accounts Receivable (AR) module:

= Group Not Set To Post

= Incomplete Deposits

= |[ncomplete Payments
> II_ARITEM_ENTRIES_NOTSENTTO_GL

= Displays all AR Item accounting entries that have not been journal-generated.
> II_ARITEM_NOTSENTTOGL WGROUPID

= Displays AR group IDs completed in AR module not journal-generated.
> ZII_ARMISC_ENTRIES_NOTSENTTO_GL

= Displays all receipt accounting entries not journal-generated.
> DFQ_AR_11_INCOMPLETE_DEPOSITS

= Displays allincomplete deposits.
> DFQ_AR_12_INCOMPLETE_PAYMENTS

= Displays allincomplete payments.

Nofte: It is recommended to run these queries on a daily basis to identify and correct incomplete tfransactions and
transactions not sent to GL timely. 7



Pre-Closing Activities

Incomplete Transactions
Groups Not Set To Post

Favorites - Main Menu - * Accounts Receivable » > Pending tems » > Review ltems » > Group Not Set To Post

Groups Not Set To Post

Business Unit 83600 *Posting Status | Never Posted And Error Groups v
i Q *Balance Status| In And Qut Of Balance Groups v Search
*Group Amount Switch| To Be Posted b
Groups Not Set to Post Personalize | Find | View All | €2 | B First 4 140f4 » Last
Item Dti  Group ID Type Origin ID g:;ountlng Post Status Assigned To Be Posted Currency
f =
kl?g:‘:‘; 2463 B OBILL 10/28/2022 | Mot Posted 10019293 1,173.00 USD
B 2464 B OBILL 10/29/2022 | NotPested 10019293 1,378.96 USD
L) 2473 B OBILL 10/15/2022 | NotPosted 10019293 -1,283.10 USD
B 2474 B OBILL 10/16/2022 | NotPosted 10019293 1,283.10 USD
Totals
Total 4 Total Amount 2,551.96 Currency LUSD
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Pre-Closing Activities
Incomplete Deposits

Review and clear AR module

Favorites = Main Menu - *  Accounts Receivable ~ > Payments~ > Review Payments~- > Incomplete Deposits

Incomplete Deposits

Unit 8860 Q User Q
*Balance Status In And QOut Of Balance Groups v Fayment Type HRegular Payments Only v
*Deposit Amount Switch | Incomplete v Search
Incomplete Deposit Find | View All First '* 180of19 ' Last
Deposit ID Payment Type Bank Accm_mt Accounting Date Assigned Amagnt C_urrencv Balance

Payment 272 10/06/2022 10019293 10.00 USD
. Payment STATE 272 /0620 10019293 1.276.00 USD Yes
1056 Payment STATE 272 10/06/2022 10019293 167,807.00 USD Yes
1057 Payment STATE 272 10/06/2022 10019293 1275 USD Yes
1058 Payment STATE 272 10/06/2022 10019293 1,560.00 USD Yes
1088 Payment STATE 272 10/09/2022 10019293 345665 USD Yes
1089 Payment STATE 272 10/09/2022 10019293 175,000.00 USD Yes
1090 Payment STATE 272 10/09/2022 10019293 13,010.14  USD Yes
Total: 720,115.85 USD 19
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Pre-Closing Activities
Incomplete Payments

Review and clear AR module

Incomplete Payments

Favorites v | Main Menu « > Accounts Receivable » > Payments » > Review Payments = >

Incomplete Payments

Unit 8860 Q_ User Q
Deposit ID Q *Applied Post Status | All Applied Payments v
*Date Operand | <= v Accounting Date Bl
Payment Type | Regular Payments Only v
Additional Search Criteria
*Status | Payment Status *Amt Switch | Payment v Search
Incomplete Payment Information Find | View All First ‘4 1-6 of 63

Value Deposit ID Payment ID Pmt Type Acctg Date Assigned DJ PP Amount Currency
unident (1054 Payment 10/02/2022 10019293 Y N 1000  USD
Unident 1055 120852 Payment 10/02/2022 10019293 Y N 1,276.00 usD
Unident 1056 120852 Payment 10/02/2022 10019293 Y N 2998375 usD
Unident 1056 120852 Payment 10/02/2022 10019293 Y N 432.00 usD
Unident 1056 120852 Payment 10/02/2022 10019293 Y N 137,391.25 usD
Unident 1057 120852 Payment 10/02/2022 10019293 Y N 1275 usD
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Pre-Closing Activities
Additional Queries

> Labor Distribution (LD) — ZZ_LD_ENTRIES_NOTSENTTO_GL
= Displays all LD accounting entries that have not been journal-generated.
= Journal entries will be recorded to the GL module the day after LD is completed.

> Asset Management (AM) - ZZ AM_ACCT_ENTRIES_NOT_SENT_TO
= Displays all AM accounting entries that have not been journal-generated.
= AM entries will be recorded to the GL module the day after asset depreciation is completed.

» Cash Management (CM) ZZ_CM_ENTRIES_NOTSENTTO_GL
= Displays all CM accounting entries that have not been journal-generated.

> IZ SUBSYS_JRNL_NOT_POSTED

= Displays journals that have not been posted in the GL module by journal ID, journal date, and business
unit.

= Status fields and ChartFields are included in this query.

= Refer to Job Aid FISCal.037 (Reconciling Submodule Accounting Entries to the General Ledger 2.0) for
additional reference in clearing issues.

Note: All submodule accounting entries are required to journal-generate to the GL module and post before
the amount will be reported on GL reports.
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Pre-Closing Activities
Month-End Close Automation Process

Job Aid FISCal.431 provides instructions to automatically close submodules and subsequent AM/GL/PC
modules in real time.

Role: Z_DEPT_GL_MEC_ADMIN

Submodules:
Run queries for all submodules at once or individual modules.

If no pending fransactions are identified, the system sends an e-mail to the State Conftroller's Office
(SCO) to close the period.

If pending transactions are found, the system sends an e-mail to the department with a pending
transactions query attachment for correction.

After the corrections are made, the department re-runs the same process to close the module(s).
The automation process closes submodules individually.

VV V VY

AM/GL/PC modules:
» AM/GL/PC modules can only be closed after all submodules are closed for that period.

> |f AM,dGL, and PC queries result in no pending tfransactions, the MEC Automation Process will close the
period.

» These modules should be closed between the 13th and 15" of each month.

32



Pre-Closing Activities
Month-End Close Automation Process

Favorites = Main Menu = ¥

FISCal Processes + > FI$Cal Extension «

MEC Automation Process

Enter any information you have and click Search, Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Businass L.Init| b_qg't_q;_j!\[i_l_r'! .

B860

Q

Description | begins with |

[l case Sensitive

Search Clear Basic Search

[L# ]

Save Search Criteria

»

GL »

?

Month End Close «

?

MEC Automation Process
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Pre-Closing Activities
Month-End Close Automation Process

Select specific or *All Sub Modules” to run.

Favorites» Main Menu + » FISCal Processes v 3 FISbaI Extension~ > GbL~ > wion!h Eﬁd Close » » MEC Automation Process
|

Sub-Modules AMPC/IGL

Business Unit 8860 Department of Finance Process Monitor Run Refresh
(J All Sub Modules
Current Open Period
Close Month Module Fiscal Year Period Run Status View
150 AP 2022 6 Not Completed
20 AR 2022 6 Not Completed
310 B 2022 6 Not Completed
4 (O LD 2022 6 Not Completed
5 O PO 2022 6 Not Completed

_@f_‘ Return to Search

Sub-Modules | AM/PC/GL
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Pre-Closing Activities
Month-End Close Automation Process

Favorites = | Main Menu « » FI%Cal Processes » » FlI$Cal Extension » GLw 3 Month EndClose« 3> MEC Automation Process

Sub-Modules AM/PC/GL

Business Unit 2860 Department of Finance Process Maonitor fan Bk

(J All Sub Modules
Current Open Period

Close Month Module Fiscal Year Period Run Status View
1 AP 2022 7 Mot Completed View
> O AR 2022 & Effor-AR Module has pending data.
3 Bl 2022 7 Mot Completed View
4 LD 2022 7 Mot Completed View
5 PO 2022 7 Mot Completed View

{@" Return to Search

Sub-Modules | AM/PC/GL

Example: Errors:
» The system closed submodules with no errors and > The system sends an e-mail to the
disabled the selection buttons. department with attachments for

» Errors were found in AR module — highlighted red. corrections.



Pre-Closing Activities
Verify Submodules Are Closed

Favorites - Main Menu « > Set Up Financials/Supply Chain «

Open Period Display

Find an Existing Value

Search Criteria

PeopleSoft Product| begins with w
Business Unit| = ~| 8860

MODACCRL

jepelpe

Ledger Group|= |

— &
Search Clear Basic Search & Save Search Criteria

Search Results

View All First (4 18ofB b Last

People Soft Product Business Unit Ledger Group First Open Day Last Open Day

AP 8860 MODACCRL  01/01/202X 01/31/202X
AR 8860 MODACCRL 01/01/202X 01/31/202X
Bl 8860 MODACCRL  01/01/202X 01/31/202X
GL 8860 MODACCRL 12/01/202X 01/31/202X
LD 8860 MODACCRL ' 01/01/202X 01/31/202X
PC 8860 MODACCRL  12/01/202X 01/31/202X

>

Business Unit Related ~ >

Enter any information you have and click Search. Leave fields blank for a list of all values

General Ledger ~ > OpenPeriods~ >

» |In this example:

Submodules are closed for PD 6 and open for
PD 7 (AP, AR, Bl, LD). The First Open Day is
01/01/202X

GL and PC modules are closed for PD 5 and
open for PD 6é-7. The First Open Day is
12/01/202X

Note: To view AM use the Ledger Group “DEPTADJ"
instead of “MODACCRL".

Open Period Display
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Pre-Closing Activities
Update Month-End Close Dashboard

The Online Month-End Closing Reporting Tool (Job Aid FISCal.335) provides the steps on how to report MEC
activities online in FI$Cal.

Required Roles: GL Report Viewer, GL Maintainer, GL Processor, or GL Approver.

The MEC Dashboard calculates % of completion based on the below Task Status selection:
= Completed
= |n Progress
= |ssues
= Not Applicable
= Noft Started
= On Hold

» Update MEC Status if appropriate tasks are “In Progress” or *On Hold"” so that MEC Dashboard can display
25% completion as opposed to 0%.

» When all tasks are reported as “Completed” and/or “Not Applicable”, the MEC Dashboard will report 100%
completed for the accounting period.

> FI$Cal will produce project status reports based on this data. Therefore, departments must ensure accurate
and timely updates after the completion of related MEC activities.

» The "Reference” and "Open Periods” tabs under the MEC Status menu also provide quick links to view
various ZZ_QOutstanding queries and Open Periods for all modules.
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Pre-Closing Activities
Update Month-End Close Dashboard

Favorites = ‘ Main Menu = 5> FI%Cal Processes + » FI$Cal Extension > GL - 3» MWMonth End Close » » MEC Dashboard

MEC Summary Status || MEC Detail Status References

Business Unit 8860 Fiscal Year 2022 Period

Select Seq Summary Task

& 1 Enter Submodule Transactions

O 2 Run Labor Distribution

3 Close Submodules

O 4 Run Allocations
O 5 Run AM Depreciation Close
6 Close AM, PC and GL

7 Complete BUDLEGAL Processing

6 Acctg Date From 12/01/202X

O 8 Perform Agency Reconciliation, PFA and Post Corrections

s SelectAll EDtﬂ:s‘.elecmll |

v

(5] Save | |[@> Return to Search

Journal Details

MEC % Complete

40%

45%

50%

60%

65%

70%

80%

100%

Open Periods I

Acctg Date To 12/31/202X

Reconciliation Status by Fund

Personalize | Find | ViewAll | (21| [&§  First

*Task Status Notes Last Updated By
[ Completed V]| ~| DEPT PROCESSOR
(Completed v | 4| DEPT PROCESSOR
cosees| o s
(Completed v | | Elri(c::st ?S =
(Completed V]| /| DEPT PROCESSOR
Not Started [ AI
Not Started | > Egg:;; ?STCH
forsemr <] p

Update Selected Steps

#] Update/Dispiay

MEC Dashboard showing 65% completion for period 6.
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Closing Activities



Closing Activities

>

>

Allocation Process
Asset Depreciation Process

General Ledger — Commitment Control
Mismatch Report

Close & Verify Asset Management/Generdl
Ledger/Project Costing Modules Closure

Update MEC Dashboard
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Closing Activities
Allocation Process

Before Running Allocations:

» Validate allocation configuration steps and groups at the beginning of the fiscal year.

= Finance's FI$Cal Overview Training provides additional allocation information, including concepts,
terms, and definitions.

> Review Statistic (STAT) journal:
= Confirm all journals are loaded and posted.
= Check new funding, grants, and projects.
= Check for expired grants or projects.
= Review funds for available balances.

> Verify all submodules, including Labor Distribution (LD), have been closed.

> Review expenditure and encumbrance balances for the Clearing Account (CA) in the Budgets
Overview screen.
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Closing Activities
Allocation Process

During and after allocation:

>
>

Run allocations for one group at a time.

Verify allocation Journal Status & Budget Status are Valid & Valid (V & V) before running subsequent
groups.

Review expenditure and encumbrance balances in the Budgets Overview screen. There should be
zero balance in both.
Resolve any balances stuck in the CA and Administration/Distributed Administration Programs.
= Delete V &V adllocation journals and re-run allocations after updating STAT journal or adjusting
source fransactions.

Run DFQ_KK_O1 query to verify that all amounts distributed correctly (see the following slides for
examples).

After the allocation process has run, post expenditure allocation journals and keep encumbrance
journals as V & V statuses.
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Closing Activities
Allocation Process

Before Running Allocations — Review/Update Stat Journal

> Job Aid FISCal.098 — Create a Statistics Journal
> Job Aid FISCal.001 — General Ledger Spreadsheet Journal Upload
> Refer to Finance's FI$Cal Overview Training for more information about the allocation process

Favoriles - Main hMenu - * General Ledger - > Joumnals - *  Joumnal Eniry - > Create/Update Journal Entries

Header Lines Tolals Efrors Approval
Businass Unit 5880 Department of Finance Journal ID 0005757840
Journal Description/Legal Authority and CLEARIMNG 2022-23 EMY STAT JOURMAL - E

Reason for Requast

pr—— eyt 1,2 | T 1)
“Ledger Group STATISTIC Adjusting Entry Mon-Adjusting Entry b

Ledger Fiscal Year
SCO Type of Transaction Period 1
“Source STT ADB Date
Reference Mumber/SCO TC Auto Generate Lines
Journal Class Save Journal Incomplete Status
PS5 TG |Gl Autobalance on 0 Amount Line

SJE Type - cTA

Currency Defaults: USD /71

Attachments (1)

Reversal Do Mot Generate Reversal Commitrment Control




CA Program 9999

A\

Closing Activities
Allocation Process

Before Running Allocations - Review Budget Overview

Favorites | Main Menu - > Commitment Control + > Review Budget Activities + > Budgets Overview

Budget Inquiry Criteria
Budget Overview

Inquiry TRAINING Description

Amount Criteria EETE gy [FEEE Ledger/Activity Log Integrity

Budget Type

Act Log Internal Integrity

*Business Unit 8860  |Q Ledger GroupiSet| Ledger Group v Ledger Group |CC_APPROP |Q
[ view Stat Code Budgets Appropriation Ledger
e o Display Chart
TimeSpan
“Type of Calendar | Detail Accounting Period o
Budget Criteria Personalize | Find | View All | {21 &3 First (4 1of1 (b Last
Select Ledger Group Detail Calendar ID From Year From Period To Year To Period I”CIU%eeﬁgg't':;mem Inghl;ﬂ:ﬁgﬂgg
CC_APPROP SM 2022|qy 4|Cy 2022|Qy 4|3y I (]
ChartField Criteria Budget Status
ChartField ChartField From Value ChartField To Info ChartField Value Set Update/Add Open
Account % Q[ aQ © ) Update/Add Closed
ENY % Q |% Q (i ] Q) Update/Add Hold
Fund Ya Q (% Q, o @, Update/Add
Program 9999 Q (% Q [i ] Q) Update/Add
Approp Ref Yo Q |% Q (i ] @, Update/Add
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Closing Activities

Allocation Process

Before Allocatfion — Review Budget Overview

CA program has expenditure and encumbrance balances.

Favorites - | Main Menu - »  Commitment Control = > Review Budget Activities - >  Budgets Overview

Detail Accounting Period

Inquiry Results
Business Unit 33880
Ledger Group CC_APPROP
Type of Calendar
Amounts in Base Currency 1ISD
Revenue Associated:
Return to Criteria Max Rows | 99999
Ledger Totals (18 Rows)
Budget 0.00
Expense 6,262 671.92
Encumbrance 329.119.95
Pre-Encumbrance -117,618,794 .64
Budget Balance -6,591,791.87
Associate Revenue 0.00
Available Budget -6,591,791.87

Display Options

Search

Net Transfers

Q.00
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Closing Activities
Allocation Process

During Allocation
» Perform allocation run (refer to Job Aid FISCal.008 Create and Maintain Allocations).

Favoriies - | Main Menu - > Allocations - > Define and Perform Allocations - > Reqguest Allocation

Cal

Allocation Request

Enter any information yvou hawve and click Search. Leave fields blank for a list of all values.

Find an Existing VYalue Add a New “value

Search Criteria

Fun Control 1D begins with Expenditureallocations

Case Sensitive

=
Search Clear Basic Search [ Save Search Criteria
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During Allocation
Example: Run Period 4 expenditure allocation.

Closing Activities
Allocation Process

Favories - | FAain MMenu =

Allocation Regqueast

*Procass
Froguency

Arvays 5] [ssso
e

*LAmit

| Dan't ~ | |B8&60
| D't - | | 8860
| Dontt w | | B8s0
| Dt - | |B860
| Dont ~ | 8880
| Daarv't - | |BA&0
[Dant ~ | [B8&0
[ Don't ~ | [B860
[Dont ~ | |B8&0

Run Control 1D By

ol Save | [oF Return to Search

* ANoCHoNS -

Process Request Parameters

“Allocation Group
DOF _GRP
FREBOOHKEXP

DOF_GRP_:

1

2

DOF_GRP_3

DOF_GRP_4

DGR

DOF_GRP_
REVBOOKEXP
PSTBOOKEXP

DOF_GRP_GE

=

=] Maotify

>

o

=1

=1

Define and Perform Allocations -

"Request Date Opticn

| Az

| By

[ As

[ As-

[ A=

| A

e

[ Az

[As

Report Manages

*  Request Allocation

As of Date 10,3120 [T 5]

O Dhate

O Drates

O Drate

O Date

O Date

-3 Chates

O Duate

Of Cate

5-C Date

Of Date

As of Date

1 VB RORN

T3 202%

131 202K

TOFSN1 202K

1003 1,202%

TOUE1202K

T3 202%

1003 1,202%

10/3 172020

1003 1/202 %

Process hMonitor

“Cutput Options
¥ | Create Calc Log and Cutput
| Creale Calc
| Create Calc Log and Outpult
| Create Calc Log and Output
) | Create Calc Log and Outpul
| Create Calc Log and Outpat
Sreate Calc
S reate {."1!1.-.
create Calc Log and Output

Creale Cale

Lo and Outpard

Lexg and Outpant

Log and Oulpul

|._.1:'i._f .-:_rl;:_J. 'i...'l_l._ﬂ;l::l'l.l'l

Personalize | Find | view an | (3| B

Description

1 - Defaul - Al
PREBOOKEXP

2 - Alocation Group 2
3 - Alocation Group 3

4 - Alocation Group 4

5 - Alocation Group 5

BA-Defaull-Adl {EXC CPMDEXP)

REVBOOKEXF

PESTBOOREXP

G-MODEXP

Note: Run allocation for one group at a time by changing Process Frequency to
Frequency back to “Don’t" after completing that group.

“Always”. Change the Process




Closing Activities
Allocation Process

After Allocation — Review Budget Overview
Expenditure & Encumbrance — CA Program
Example (1) Successful Allocation —Zero CA Balances

kain hMenu =

»  Commitment Control = > Review Budget Activilies = > Budgels Owverview

F avariles -

Ingquiry Resulls

Business Unit 88460
Ladgar Group CC_aAPPROP

Type of Calendar Detail Accounting Penod
Amounts in Base Currency LUISD

Revenus Associated:

Returm o Critena Max Rows 100 Display Oplions
Ledger Totala (2 Rownsa)
Bl et O 0D
Expense OO0
Encumbrance O O

Pre-Encumbrance

Budget Balance OO0
Aszzociate Revenue 0.0
Available Budget O 0D

Budget Overview Results

3::"‘”"‘"“ F g . | ENY Aecount T o !._:?;BI ¥ 1 Bl g
1 r:l., 001 01 2022 &0 B8990 202 A 0,00

MNeat Transfers

Personalize | Find | View All | 2
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Closing Activities
Allocation Process

After Allocation — Review Budget Overview
Example (2) Unsuccessful Allocation — Balances remain in CA
Research CA Balances — Use DFQ_KK_01 Query

Favories - Main Menu - > Commitment Control » > Review Budgel Activities - >  Budgets Overview

Inquiry Results
Business Unit 8860
Ledger Group CC_APPROP
Type of Calendar Detadl Accountng Perod
Amounts In Base Currency USD

Revanues Associated:
Relum o Criteria Max Rows 99999 Display Options Search
Ladger Totals {18 Rows)
Budget 0.00 Net Transters 0.00
Expense 610,911.74
Encumbrance 142,887.60
Pre-Encumbrance -117,618,794.6.1
Budget Balance -758,799.34

Associate Revenue

Availatle Butdget -153,799.34




Closing Activities
Allocation Process

Research CA Balances - Use DFQ_KK_01 Query.
Insert Pivot Table and drill down to original transactions.

File Home | Insert | Page Layout Formulas Data Review View Help
o o= L_‘ (T I3 Smarthrt a ) |:|]f) I:D]"’ [Bv I]ﬂ]].nv g£ =] [I{D E :I:
I o7 @ O % € 3D Models S Get Add-ins K -~ e b I:Dd]] &
ot Table Fecommende able ictures Shapes lcons . ecommende . a wotChart Ine o
PivotTable ded Table | Pi Shapes | I My Add-ins ~ | ® ded ' Maps PivotCh 3D Line C
- PivotTables - - @ Screenshot~ | O~ Y Charts ‘@~ [~ - - Map ~
Tables Hlustrations Add-ins Charts =l Tours Spa
PivotTable
e
Easily arrange and summarize
complex data in a PivotTable. D E F G H (| p Q R s T U
FVI: You can double-click a value to " |Approp Ref(Fund |Account [Program [Rptg Structure ||5um Amount|Budget Period |Year |Period |Acctg Date |[Tran Type
see which detailed values make up B [001 0001 5301400 9999 88609300 84,840 2022 2022 4 10/1/2022 PO_POENC
the summarized total. 2 oo 'ooo1 5301400 999 "B=s09300 -84.840 2022 2022 4 10/1/2022 PO_POENC
@ Tel 2 'oo1 ‘o001 5301400 o9 "Bs3609300 135.460 2022 2022 4 10/1/2022 PO_POENC
el me more
S 2 'oo1 ‘o001 5301400 999 "Es609300 -135.460 2022 2022 4 10/1/2022 PO_POENC
6 |C_DTL_ENC 3260 022 o1 ‘o001 5301400 9999 33609300 139.640 2022 2022 4 10/5/2022 PO_POENC
7 |C_DTL_ENC 8860 022 'o01 ‘o001 5301400 o9 "Bs609300 -135.460 2022 2022 4 10/20/2022 AP_VOUCHER
8 |C_DTL_ENC 8860 022 o1 ‘o001 5301400 9999 "ss609300 -84.840 2022 2022 4 10/20/2022 AP_VOUCHER
g |C_DTL_ENC 3260 022 o1 'ooo1 "S301700 9999 33609300 26.090 2022 2022 4 10/5/2022 PO_POENC
10 |c_DTL_ENC 8860 022 001 ‘o001 5301700 999 "Bss0s300 89.180 2022 2022 4 10/5/2022 PO_POENC
11 |c_DTL ENC 8860 022 o1 'ooo1 5301700 9999 33609300 15.820 2022 2022 4 10/5/2022 PO_POENC
12 |c_pTL_enc g0 022 'o01 ‘o001 5301700 o9 "Bs3609300 21.740 2022 2022 4 10/5/2022 PO_POENC
13 |c_DTL_ENC 8860 022 o1 'ooo1 5301700 9999 "EsE0m300 10.860 2022 2022 4 10/5/2022 PO_POENC
14 |C_DTL_ENC 8860 022 o1 'ooo1 5301700 9999 33609300 116.040 2022 2022 4 10/7/2022 PO_POENC
15 |C_DTL_ENC 8360 2022 "o01 ‘001 5301700 "5399 "Bss09300 179.870 2022 2022 4 10/7/2022 PO_POENC

Fiumpim=
B W

M Bt Lt

Set up Pivot table
with basic
information to
review at high
level.

Filter :

Program

Rows:

= Ledger

Period
Columns:

ENY
Value:

Surn of

Amount
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Closing Activities
Allocation Process

Research CA Balances - Use DFQ_KK_01 Query
> Pivot Table result with filtered Program 9999 (includes any subtasks).
> This table shows open periods with CA balances for further research.
» See next step to drill down amounts and transactions.

Program

Sum of Sum Amount

Ledger
 -IC_DTL_ENC

'C_DTL_ENC Total

~IC_DTL_EXP

'C_DTL_EXP Total
Grand Total

9999 =
ENY [ ~ |
Period 8 2020
1 (0.00) (0.00)
2 0.00 0.00
3 0.00 0.00
4 {163.13) _ 1142._?24.4?'} _
| (163.13) (142.724.47)
1 0.00 (0.00) 0.00
2 0.00 (0.00) (0.00)
3 0.00 (0.00) (0.00)
\_ Ly, (38.98) 775.02 610,175.70
(38.98) 775.02  610,175.70
(38.98) 611.89 467,451.23

Grand Total

(0.00)

0.00

0.00

(142.887.60)
(142.887.60)

0.00

(0.00)

(0.00)

610,911.74

610,911.74 |
468,024.14
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Closing Activities
Allocation Process

Research CA Balances - Use DFQ_KK_0O1 Query

» Next step — Move “Period” from “Rows” to “Filters” to filter specific
period and add “Rptg Structure” to “Rows” (provided allocation
driven by Reporting Structure).

> Research all amounts that are not net zero

(double click -38.98 amount as an example).

Program 9999 -
Period Multiple x
Sum of Sum Amount E2
Ledger Bl rptg structure B} 2020
- C_DTL_ENC 88602520
88604530 0.00
88609200 (162.13)
88609300 0.00 0.00
C_DTL_ENC Total 0.00 (163.13)
—C_DTL_EXP EE2600400
88600800
88601100
88601200
88601500
88601600
88601730
88602000 (3B.98)

0.00

0.00

(142,724.47)

0.00

(142.724.47)

2,674.50
130.00
317.89

2,202.38

1,084.11
152.00

63.00

3,025.92

Grand Total

Dlm
0.00

(142,887.60)

0.00

(142,887.60)

2,674.50
130.00
317.89

2,292.38

1,084.11
152.00

63.00

2,986.94

F

PivotTable Fields ™ *

Choose fields to add to [ o
report:

-

[+v] Ledger Y -]
[ ] unit
[v] ENY
[ ]| Approp Ref
| Fund
[ ] Account
+| Program Y
[v| Rptg Structure
[] PC Bus Unit
L] Project
[ ] Activity
| Affiliate B

Drag fields between areas below:

W FILTERS Il COLUMMNS
LProgram bt I _._ENY =
l Period i l

= ROWS 2 VALUES

| Ledger i | Sum of Su... ™

| Rptg Stru... ~ |}
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Closing Activities

Allocation Process
Research CA Balances — Use DFQ_KK_01 Query

» ENY 2020, Reporting Structure 88606300, amount ($38.98) stuck in the clearing account.

» See AR unit for this AR related fransaction (PAR14859).

Ledger BU [ENY |Fund |Program|Approp Ref|Budget Period |Period |Acctg Date |Account [Rptg Structure [Sum Amount [ltem ID
C_DTL_EXP 8860 2020 0001 9999 001 2020 4 10/16/2022 5100000 88606300 -38.98 PAR14859

Note: Departments can also use DFQ_GL_01_JOURNAL_DETAIL query to filter/pivot allocation entries
(Source “YALO") and verify zero balances for clearing account programs.
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Closing Activities
Asset Depreciation Process

Running Asset Depreciation is a two-day process:

1. Calculate Depreciation (Day 1)
2. Run Depreciation Close (Day 1)
3. Entries are posted overnight

4. Validate Depreciation Journal “AMOOXXXXXX" (Day 2)

Note: Step 1 creates depreciation entries in the Departmental Adjustment Ledger. See Assets Reconciliation
section for more information.
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Closing Activities
Asset Depreciation Process

Favorites = Iain Menu = >

Depreciation Calculation

Run Contral ID
Request

“Request ID 1

Unit 8860

Asset Management » > Depreciation= » Processing= » Calculate

8860

Report Manager Process Monitor

Book Name CAFITAL

From Asset ID

Find | View Al First 4 1of1
Process Frequency Always W
Q, Delete Stage Row | Current b
Q
To Aszet ID Q

k. Last

+| (=]

Step 1 - Calculate
Depreciation (Day 1)

Process List
Select Description

@

Calculate Depreciation

Process Hame

AM_DEPR_CALC

Process Type

Application Engine

"Type

*Format

"-"-‘E b

* TXAT

Distribution

Distribution
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Closing

Activities

Asset Depreciation Process

Close Depreciation

Favorites = ‘ Main Menu « » Asset Management » > Accounting Entries + > Close Depreciation

. 52 =un Depreciation

Close (Day 1)

AM_DPCLOSE

Run Control ID 8860 Report Manager  Process Monitor Run
Request Find | View All First (4 10of1 (b Last
[#] (=]
*RequestID 1 Process Frequency| Always v |
*Unit 8860 Q
“Book Name | CAPITAL v| Currency
*Fiscal Year 2022 *Period 4
Options
(J Rerun depreciation close
() Reverse Posted Entries
U create budgeted depreciation
(J Process a range of assets
Process List
Select Description Process Name Process Type *Type *Format Distribution

AM_DPCLOSE

Application Engine | Web v || TXT hd |Distributinn
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Closing Activities
Asset Depreciation Process

Step 3 - Validate Depreciation Journal (Day 2)

Journal Inquiry

Journal Criteria

Inquiry
Journal ID

User

2 Search

Journals

Journals

Journal ID

3 | AMo8998234

ENCB8630320

8860 1

Favorites « | MMain Menu +

» General Ledger + » Review Financial Information =+ > Journals

*Unit *Ledger *Year *From Period *To Period Suspense Status
85860 Q DEPTADJ Q 2022|Q 4Q 41Q Q
Date Status Source Currency Stat Document Type

5 Q Q Q Q Q
Document Sequence Sort By Max Rows Attachment Exist
Q [Journal Id v] 100
Delete Clear

Personalize | Find | L2/ | E First

Date UnitIU  Status Source Msg Code Msg Code Description Suspense Status User
10/31/2022 83860 Fosted AMD g]gge No Susp FISCAL_BATCH
10/04/2022 83860 Posted ENC rggge No Susp FISCAL BATCH

1

(J Date Code Adj

119 0f 19 b Last

Unpost Date

10/31/2022

10/04/2022
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Closing Activities
General Ledger - Commitment Control Mismatch

Report

Job Aid FISCal.425 provides instructions on identification and resolution.

General Ledger (GL) - Commitment Control (KK) mismatches are the balance mismatches between GL and
KK modules. The variance is typically caused by subsystem transactions/GL Journals that are not successfully

posted either in GL or in KK,

Favorites = | Main Menu « > FI$Cal Processes + > FI$CalReport+ » GLReporis» > GL-KK Mismatch Report

GL - KK Mismatch Report

Run Contrel ID 3860 Report Manager  Process Monitor Run

Report Parameters

Run Only for Closed Periods

5l save ||[=] Notify 4 Add 2| Update/Display

| __—
*Business Unit | 8860 Q
*Fiscal Year| 2022|Q
*Account Type

Select Account Type:
Expense or Revenue
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Closing Activities
General Ledger - Commitment Conitrol Mismaich
Report

Summary Tab:

Report ID: RPTGL291 FISCal Page Number:1
GL-KK MISMATCH REPORT Run Date: January 27, 2023
Run Time: 14:07

Business Unit: 8860 Fiscal Year: 2022 Account Type: Expense Only for Closed Periods: No

Fund Code GL Amount KK Amount GL - KK Difference Amount Suspense Amount

0001 26,036,359.60 26,036,449.60 -90.00 0.00
Detail Tab:

Fund ENY [Approp Ref |Program | Account | Rptg Structure [Voucher ID |GL Amount | Subsystem Amount | KK Amount| Difference Amount Mismatch Comments

0001 |2022 {001 9999 5301700 |88609300 00014626 0.00 0.00 90.00 -90.00|Transaction not sent to GL
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Closing Activities
Close and Verify Asset Management/General

Ledger/Project Costing Modules Closure

> Follow Job Aid FISCal.431 to automatically close Asset Management(AM)/General
Ledger(GL)/Project Costing (PC) modules in real time.

> |If Month-End Close (MEC) automation process is not set up, request the
/_DEPT_GL_MEC_ADMIN role.

» Verify AM/GL/PC modules closure.

Sub-Modules AM/PC/GL

Business Unit 8860  Department of Finance Process Monitor Run Refresh
Jam, pPcacL
Current Open Period
Close Month Module Fiscal Year Period Run Status View
113 AM 2022 6 Not Completed View

210 PC 2022 6 Not Completed View
310 GL 2022 6 Not Completed




Closing Activities
Update Month-End Close Dashboard

Update MEC Dashboard (refer to slides #37-38 and Job Aid FISCal.335)

MEC Summary Status MEC Detal Status References Journal Details Open Periods Recondiliation Status by Fund
Business Unit 2860 Fiscal Year 2022 Period & Acctg Date From 120172022 Acetg Date To 12/31/2022
Personalize | Find | Viewall | {20 L‘h- First
Select Seq Summary Task MEC % Complebe *Task Status Hotes Last Updated By
1 Enler Submodule Transactions 40% iCompleted - DEPT PROCESSOR
2 Run Labor Destribution 45% Completed w DEPT PROCESSOR
P FISCAL BATCH
3 Close Submioduies 50% Completed Process ID
4 Run Allocations G0% Complited e DEPT PROCESSOR
5 Run AM Depreciathon Choss 65% Comphited o DEPT PROCESSOR
i i FISCAL BATCH
& Close AM, PC and GL TS Complsted Process I0
: : FISCAL BATCH
T Compleie BUDLEGAL Processing B0% Completed Pr 0
[ 8 Perorm Agency Reconcilation, PFA and Past Corections 100% In Progress  w DEPT PROCESSOR
* Select All L Deselectanl | w| | Update Selected Steps

Tl Save ||t Retum to Search Fl  UpdataDisplay




Budgetary Legal Ledger
Overview



Budgetary Legal Ledger Overview

» QOverview

> Flow of Activities
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Budgetary Legal Ledger - Overview

» The Budgetary Legal Ledger (BUDLEGAL/BLL) is the
source of financial information for the
Budgetary/Legal Year-End Financial Reports. It
consists of cash basis, encumbrance, and accrual
tfransactions.

» Transactions are posted into the BUDLEGAL ledger
after an Accounting Period is closed, using the
PeopleSoft Application Engine (BLL App Engine).

» The monthly posting of transactions to the
BUDLEGAL ledgers will allow:
= Departments to perform monthly reconciliations
using the BUDLEGAL data. This will result in less
errors and workload at year-end.

= Fund administrator BUs to validate fund-level
transactions when reconciling cash.

BLL App Engine Flow Chart

[
MODACCRL
Extraction Process

DEPTADJ Extraction
Process

Open BUDLEGAL

period based on

Accounting Entries

l

|

POST (sourced from (sourced from

r
JGEN w/EDIT & JGEN w/EDIT & POST
MODACCRL) DEPTADJ)

Close BUDLEGAL
period




Budgetary Legal Ledger — Overview
Flow of Activities

Complete submodule
and labor

transactions. These Clear errors and close AL s S el s

are closed, run Clear and close
Allocations and GL/PC/AM.
Depreciation.

The BLL App Engine

are posted to the GL Submodules will run overnight and

during batch AR/AP/BI/PO/LD.
processes or
overnight.

create and post
BUDLEGAL journals.
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Encumbrance/Accounts Payable



Encumbrance/Accounts Payable

> Policy
» Research Tools

» Reports & Queries
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Encumbrance/Accounts Payable
Policy
SAM Section 8340 - Encumbrance

Encumbrances are obligations of all or part of an appropriation. The
purpose of accounting for encumbrances is to prevent the
overspending of an appropriation. Encumbrances reserve a portion
of an appropriation representing an obligation that has not been
paid, or commitments related 1o unperformed contracts for goods

and services.
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Encumbrance/Accounts Payable

Departments must review encumbrance balances:

» Analyze Purchase Order (PO) encumbrances, expenditures, and liquidate
unneeded balances.

» Adjust encumbrances through PO Change Orders process (refer to Job Aid
FISCal.290).

» Research encumbrances that have no expenditure activities for several months
(e.g., review original encumbrance and remaining balance columns with the
same amounts).

» At Year-End, agencies/departments should review encumbrances and liquidate
reverting year encumbrances.
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Encumbrance/Accounts Payable
Reports & Queries

Encumbrance reports or queries are used to reconcile PO encumbrance transactions
against encumbrance balances on the Report No. 6, Final Budget Report. Run
encumbrance queries from Inception Date (1/1/1901) to current date.

For Reconciliation:
> DFQ_PO_10_ ENCUMBRANCE_DTL
= Data pulled from C_DTL_ENC ledger and PO, AP, and GL modules.

= Use this new query in lieu of DFQ_PO_02_ACTIVITY_ACCTG_ENTRY for
reconciling with Report No. 6 encumbrance balances.

» Report No. 6 - Final Budget Report

For Research:
» DFQ_PO_O1_ENC_STATUS_BY_PO
= Has the same information as FI$Cal Encumbrance Status by PO Report.
= Provides encumbrance details by ChartField for each PO's.
= Lists encumbrance, expenditure, and remaining encumbrance amounts.
= Use this query to reconcile expenditures in AP module.
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Encumbrance/Accounts Payable
Research Tools

For Research:

> DFQ PO _03 Encumbrance_ Accrual

= Use this query to obtain PO encumbrance balance by fiscal year and period for
month-end reconciliation.

= Qutstanding Encumbrance Accrual amounts.
> [/_Encumbrance_Report_Encumbrance Status Report
= Amount of PO, expensed amount and remaining balance.
» Encumbrance Status by PO Report
= Encumbrance amount, expensed amount and remaining balance.
» DFQ_AP_02_VOUCHERS_LISTING
= List of AP Vouchers with payment information.
» Research vouchers or expenditures related to PO encumbrances:
= Voucher Inquiry (online view).
= AP Voucher Activity Report.
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Encumbrance/Accounts Payable

DFQ_PO_10_ENCUMBRANCE_DTL - Use To Reconcile Encumbrances

Reports & Queries

*Business Unit 8860

“Fiscal Year From| 1901
DFQ PO 10 ENCUMBRANCE DTL - QUERY s vearTo | 202
- - - - *Period From| 1
L] L] L]
Sample of the query — provides information for the PO#, PO Porad G
Reference, Funding Information, Program e
’ g / g ° Account ~ (% or Blank for All

-|BU - Date - |Tran - [PO No. 7 |PO Ref - | Supplier Name Ref - |[Fund - |[ENY T - [Alternate Account - B Structure - | Sum -
|C_DTL_ENC 8860 7/2/2020 PO_POENC ___ DODOD02936  BRIVO Hos CONVERGENT SYSTEMS 001 0001 2020 5324500 5324500000 5599 88609300 Z400.000
C_DTL_ENC 8860 7/2/2020 PO_POENC 0000002936 BRIVO Hos CONVERGENT SYSTEMS "po1 'ooor 2020 5324500 5324500000 "g099 "88609300 4080.000
|c_pDTL_gNC "B860 12/1/2020 AP_VOUCHER 0000002936 BRIVO Hos CONVERGENT SYSTEMS "Do1 'ooor 2020 5324500 S324500000 "g099 "88609300 -1020.000
|c_pTL_gNc 8860 12/22/2020 AP_VOUCHER 0000002936 BRIVO Hos CONVERGENT SYSTEMS D01 "ooor 2020 5324500 S324500000 "g099 88609300 -1020.000
|c_DTL_ENC "8860 3/12/2021 AP_VOUCHER 0000002936  BRIVO Hos CONVERGENT SYSTEMS 001 'boor 2020 's324500 5324500000 "g999 88609300 -1020.000)
|c_DTL_ENC 8860 4/1/2021 AP_VOUCHER 0000002936 BRIVO Hos CONVERGENT SYSTEMS "po1 'ooor 2020 5324500 5324500000 "g999 "88609300 -446.000
C_DTL_ENC 8860 7/6/2021 AP_VOUCHER 0000002936 BRIVO Hos CONVERGENT SYSTEMS "bo1 'ooor 2020 5324500 5324500000 "g999 "88609300 -1020.000
|c_pTL_gNc "B860 7/23/2020 PO_POENC 0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC "Do1 'ooor 2020 's302300 "S302300000 "g099 "88609300 13637.940
|c_pTL_gNC 8860 10/27/2020 AP_VOUCHER ‘0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC D01 'ooor 2020 's302300 S302300000 "g099 88609300 -1136.500
|c_DTL_ENC "8860 10/27/2020 AP_VOUCHER 0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC "0o1 'boor 2020 's302300 "s302300000 "g999 88609300 -1136.500)
|c_DTL_ENC 8860 10/27/2020 AP_VOUCHER ‘0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC "po1 'ooor 2020 5302300 5302300000 "g999 "88609300 -1136.500
C_DTL_ENC 8860 1/13/2021 AP_VOUCHER 0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC "po1 'ooor 2020 5302300 s302300000 "5999 "88609300 -1136.500
C_DTL_ENC 8860 1/15/2021 AP_VOUCHER ‘0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC "po1 'ooor 2020 s302300 "S302300000 "g099 "88609300 -1136.500
|c_pTL_gNc 8860 1/15/2021 AP_VOUCHER ‘0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC D01 'ooor 2020 's302300 S302300000 "g099 "88609300 -1136.500
|c_DTL_ENC "8860 4/27/2021 AP_VOUCHER 0000002944  Copier Mai SMILE BUSINESS PRODUCTS INC ‘001 'boor 2020 's302300 "s302300000 "ga99 88609300 -1136.500)
C_DTL_ENC '8860 5/4/2021 AP_VOUCHER ‘0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC "001 o001 2020 5302300 5302300000 "9999 "88609300 -1136.500

1 L L4 L L L L4 L L L
C_DTL_ENC 8860 5/4/2021 AP_VOUCHER 0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC 001 0001 2020 5302300 5302300000 9999 88609300 -1136.500

L L4 L L L L4 L4 L L
|c_pTL_enc 8860 7/1/2021 PO_POENC 0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC 001 0001 2020 'S5302300 5302300000 9999 88609300 0.060
|c_pTL_gNc 8860 8/25/2021 AP_VOUCHER 0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC D01 'ooor 2020 's302300 "S302300000 "g099 "88609300 -1136.500
|c_DTL_ENC "8860 8/25/2021 AP_VOUCHER 0000002944  Copier Mai SMILE BUSINESS PRODUCTS INC ‘001 'boor 2020 's302300 "S302300000 "ga99 88609300 -1136.440)
|c_DTL_ENC 8860 8/25/2021 AP_VOUCHER 0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC 001 'ooor 2020 5302300 5302300000 "g999 88609300 -1136.440
C_DTL_ENC 8860 8/25/2021 AP_VOUCHER 0000002944  Copier MaiSMILE BUSINESS PRODUCTS INC "po1 'ooor 2020 's302300 s302300000 "5999 "88609300 -0.060

L L4 L L L L4 L4 L L
C_DTL_ENC 8860 10/26/2021 PO_POENC 0000002944  Copier Mai SMILE BUSINESS PRODUCTS INC 001 0001 2020 'S302300 5302300000 9999 88609300 -0.060|

L L4 L L L L4 L4 L "
|c_pTL_gNC 8860 7/23/2020 PO_POENC 0000002945  July 2020 L GPT PROPERTIES TRUST 001 0001 2020 'S5324450 5324450000 9099 88609300 289682.380,
|C_DTL_ENC "8860 8/3/2020 AP_VOUCHER 0000002945  July 2020 L GPT PROPERTIES TRUST "0o1 'boor 2020 's324450 “oooooooooo "ga99 88609300 -289682.380)
C_DTL_ENC 8860 7/23/2020 PO_POENC 0000002946  Retiremeni MTM RECOGNITION CORP "po1 ‘ooor 2020 5301400 5301400000 "g999 "88609300 128.920

1 L L4 L L L L4 L L L
C_DTL_ENC 8860 9/1/2020 AP_VOUCHER 0000002946 Retirement MTM RECOGNITION CORP 001 0001 2020 'S5301400 0000000000 9999 88609300 -128.920

L L4 L L L L4 L L L
C_DTL_ENC '8860 7/23/2020 PO_POENC 0000002947 Copier MaiSMILE BUSINESS PRODUCTS INC 001 0001 2020 5302300 5302300000 9999 88609300 31821.850
|c_pTL_gNC "B860 10/27/2020 AP_VOUCHER 0000002947  Copier MaiSMILE BUSINESS PRODUCTS INC "po1 'ooor 2020 's302300 "S302300000 "g099 "88609300 -8632.390
|C_DTL_ENC "8860 1/27/2021 AP_VOUCHER 0000002947  Copier MaiSMILE BUSINESS PRODUCTS INC "no1 'boor 2020 s302300 "S302300000 "ga99 88609300 -8380.940)
C_DTL_ENC 8860 5/4/2021 AP_VOUCHER 0000002947  Copier Mai SMILE BUSINESS PRODUCTS INC "0o1 'boor 2020 s302300 "s302300000 "g999 88609300 -8527.200)
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Encumbrance/Accounts Payable

Reports & Queries
DFQ_PO_10_ENCUMBRANCE_DTL - QUERY
Data provides subtotals and appropriation totals that match to Report No. 6.

ENY |9
Fund .7 Approp Ref |~ | Program|~| 2015 2016 2017 2018 2019 2020 2021 2022 Grand Total
=0001 =001 8770 {0.00) (0.00) {0.00) 0.00 (0.00) 0.00 4439.19 42716706 431,606.25 DFQ_P0_10_ENCUMBRANCE_DTL-UseToReconciIeEncumbrances
5780 0.00 000  (000)  (0.00) (000) 000 281988 6065195 6347183
6785 (0.00) 000  (0.00) 0.00 0.00 000 1,127.58 2579703 2692461 —
6800 0.00 0.00 0.00
9900100 (0.00) 000  {0.00) 0.00 (0.00) 000 206162 50537.83 52,599.45 FiscalearFrom 101
9900200 0.00 0.00 0.00 0.00 0.00 0.00 (2,06162) (50,537.83) (52,599.45] Fiscl Ve To| 2022
9999 0.00 000  (0.00) 0.00 000  (000) 0.0 (0.00 0.00 sndFon 1
20011 6770 0.00 0.00 0.00 _
2501 6770 0.00 0.00 PebdTo| 6
0001 Total (000) 000 (0000 000 0.00 000 838665 513,616.04 | 522,002.69 ENY - (Bank o Al
£19740 2001 6770 0.00 0.00 0.00 0.00 000)  (000) 333618 28438619 28772237 | | st~ (orBarkiv)
6780 (0.00) 0.00 0.00 0.00 (0000 000 64530 1477854 1542384
6785 0.00 000  (0.00) 0.00 0.00 000 847.33 1718412 1803145
9740 Total (000) 0.0 0.00 0.00 (000)  (0.00) 482881 316,348.85 [ 321,177.66
Grand Total (0.00) 0.00 (0.00) 0.00 0.00 0.00 1321546 829,964.89 | 843,180.35
Notes:

=  Some rows and columns are hidden for training display.
= Run this query to get encumbrance transaction from C_DTL_ENC ledger and PO, AP and GL modules
that support encumbrance balance on the Report No. 6.
= DFQ_PO_05_ENC_RECLASS_SUMMARY query also provides encumbrance balances that matched
Report No. 6 at a summary level. 73



Encumbrance/Accounts Payable

Reports & Queries
Report No. 6 - Final Budget Report

Run this report to get a summary status of expenditure, encumbrance, reimbursements,
budgeted transter and appropriation balance for each program.

Favorites -« | Main Menu - p FISCal Processes - > FISCal Report - > GL Reports

Final Budget Report

Rumn Comtral i =] [ F e ot Pl anmanggarr FPirocay i FACmetor FRwrs
=As O Date | 12/21/2022 [=a] Mucdget Perlod
Report Reguest Faresmeters | Find | WWaws Sl Firmi ol 1 of 1
|
Imcluds Adjustrmesnt Peric [=1.1 .=l I
"Business Waie | BOO0 = Maljurmsiresasent Fava iasail

| trsess — | -+ | — |
Chartfield Selectiomn

lllll

“How to Specify | Al e
Tefeoramnce
lllllllllllll Ty | M e
] v
“Howw to Specify | i S
il Saawes 27 Returm O Scearch - | Prewviowus irs List & =l Pdeswt by L=t e L= TR P ¥ e Ia ]

Note: Refer to Job Aid FISCal.235 and Year-End Training, Report No. 6, for more details. 74



Encumbrance/Accounts Payable

Reporis & Queries

Report No. 6 - Final Budget Report

001
2022

REPORT 6 - FINAL BUDGET REPORT Page Mo:5
DEPARTMENT OF FINANCE - 8860
FISCAL YEAR 2022 - 23
AS OF 12/31/2022

Report ID: RPTGL156
Run Date: o1/19/2023
Run Time: 08:48:18
Adjusting Period: 998

Appropriation Encumbrance/Allocated I Prior Year Encumbrance Budgetary Expenditures Balance
.......................................................................... Eocumbrance 1 Reversals e
-52,644,000.00 513,6186.04 0.00 24.499.462.98 -28,144,537.02
TOTAL FUND 0001
=72,197.810.63 24,702,683.98 784,071.65 24.440.615.02 =47, 757,195.61

REPORT 6 - FINAL BUDGET REPORT
DEPARTMENT OF FINANCE - 8860
FISCAL YEAR 2022 - 23
AS OF 12/31/2022

Page No:21

Fund:
Reference:
Enactment Year:

Report 1D:
Run Date:
Run Time:

Adjusting Period:

cription _

REGULAR APPROPRIATIONS

2022 ST 7O
-23,503,000.00

2022 8780
-4.656,000.00

2022 G785

-5.011.,000.00

TOTAL FOR REGULAR APPROPRIATIOMNS:

-33.170.,000.00
TOTAL REFEREMNCE [slely]

-33,170,000.00
TOTAL FUMND»

-40,.822,235.34

9TFTA0

Prior Year Encumbrance Budgetary Expenditur:
Reversals

Encumbrance

Encumbrance/Allocated I

State Budget
9.548.435.87

State Audits & Evaluations
1,.876,123.18

Statewde Actg Policies, Consul
2,168,7192.95

284.,386.19 2,832,822.08 -13,670,177.94

14, FFE. 54 1,690,901 .72 -2.965.098.28

17, 184.12 2,185,904.07 -2,825,095.93

13.393.272.00 316.348.85 13.709.627.85 -12.460.372.15

13,393,279.00 318,348.85

I 321.177.66 I

[ Nsla} 13, 709,627.85 -19.,460,372.15

13.806,979.26 478, 767.50 13.649.389.42 27 172.845.92

Compare
total by
Fund/ENY
and match it
to the Final
Budget
Report

Note: Refer to Job Aid FISCal.235 and Year-End Training, Report No. 6, for more details.
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Encumbrance/Accounts Payable

Reports & Queries
DFQ_PO_OT_ENC_STATUS_BY_PO - QUERY

Data pulled from C_DTL_ENC ledger, PO and AP modules. Run this query to identify the
Encumbered amount, Expensed Amount and Remaining Encumbrance amount by
sub-total for each PO Line.

feny * PONo. * Supplier Name * POStatus ~ Sum of Encumbered Amount Sum of Expensed Amount Sum of Remaining Encumbrance | DF Q_PO_01_ENC_STATUS_BY_PO
= 0000000757 = ALUIED NETWORK SOLUTI C 18225.00 18228.00 0.00
- 000000758 S CAUIFORNIA OFC FURNITIC 175228 18 0.00 ‘Business Unit 8850  |Q
2015 Total 74105.03 74105.03 0.00
=2 - 0000003448 SPITNEYBOWESINC D 28137 188832 9305 PO 0 = (Shank for AN}
= DO0DO03SEE SVERTIV CORPORATION D 975374 975373 0.01 *Acctg Date From |01/01/1901 |[3§
= DOD0003601 SPCSPECIALSTSING D 831573.16 831573.16 0.00 "Acctg Date To [12/3172022 |5
= DOD0003635 = MERGENT SYSTEMSINC D 18682.79 17659.58 1022.91
- DOD0003636 = MERGENT SYSTEMS INC D 10810.89 £765.13 2045.76
201 Total 87310195 869640.22 61,73
200 = 000003650 = CONVERGENT SYSTEMS D 8052.00 1220.00 672.00
- 0000003653 = SMILE BUSINESS PRODUC D 3640258 919,54 2848304
- 0000003657 = SMILE BUSINESS PRODUCD 16501.93 75032 1375161
= DOD0003660 = SMILE BUSINESS PRODUCD 5500.64 150,32 175032
- 0000003668 SSLED ITSOLUTIONSINC D 18437280 18437280 0.00 Pleases
- 0000003670 SSLED ITSOLUTIONS INC D 17765.00 1776500 0.00 Pend
- 0000003673 S NATL ASSN OF STATEBULD £2200.00 0.00 4220000
~ DODO003ETS = SMILE BUSINESS PRODUC D 1385160 3462.90 1038870
2022 Total 230322980 158182828 10711.55
iGrand Total 2604998 L8629 s

Note: This report normally does not match the Report No. 6 encumbrance total as it excludes GL module.
Certain columns are hidden for training purposes.
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Encumbrance/Accounts Payable
Reports & Queries

DFQ_PO_03 _Encumbra nce_Ac;:ruc::I

DFQ_PO_(3_ENCUMBRANCE ACCRUAL - Outstanding Enc Acer Amounts
Run this query and filter by Fund/Appro Ref/Program/ENY or create a pivot table as shown below: - 2
geng Bief - (S for A4 1‘\

Period 06 N [ B )

fnd  (TAoropRel  [vlPogam- 2015 2016 207 M8 019 20 a2 202 GandTow v

0001 H001 6770 000)  (000)  (000] 000  (000) 000 443519 427,167.06 43160625 |(vessem
6780 000 000  (000)  (000) (000 000 281988 6065195 63A7LE3 | N et oM e s e
6785 (000) 000  (000) 000 000 000 112758 25797.03 26324561
6300 0.00 0.00 000 [PivotTable Fields ~ =]
000100  (000) 000  (000] 000  (000) 000 206162 505383 5250945 | oo reantesadiermen c
9900200 000 000 000 000 000 000 (206162 (50537.83) (52599.45) [ meemens e )
9999 000 000  (0.00) 000 000  (000) 000  (0.00) 000 |1 Veucner

B0011 6770 0.00 0.00 000 | m .
2501 6770 0.00 000 | . v

0L Toa 000 00 (000 000 00 000 83865 51361604 [52200269] | < oo

F9740 3001 6770 000 000 000 000 (000  (0.00) 33368 28438619 2877223 | w wweme e comumme
6780 (000) 000 000 000  (000) 000 64530 1477854 1542384 ney =
6785 000 000  (000) 000 000 000 84733 1718412 1803145 f —

9740 Total (000) 000 000 000  (000) (0.00) 482881 31634885 (32017766 || oo e S

arund o 000 000 (000 000 000 000 1321546 82996489 [p4318035 || - =
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Encumbrance/Accounts Payable

Reporis & Queries

Encumbrance Status Query

Query provides the encumbered amount, expensed amount, and remaining encumbrance
amount by ChartField for each PO.

ZZ_ENCUMBRANCE_STATUS_NEW
Business Unit | 8860 a
FOID
PO Date From |01/011901  [[FH)
PO Date To 12/31/2023 |[&)
OK Cancel
Enactment ¥e -T PO No. =  Sum of Encumbered Amount Sum of Expensed Amount Sum of Remaining Encumbrance
=l 2021 QOO0 3 20 2959490.11 295340.11 o
OQoOOOD0O3I3I35 29423.6 2323.6 o
o000 3560 n] o o
o000 3589 o0 o o
2021 Total 651000319 B6507099.97F F461.73
=l 2022 0000003650 8092 1420 6672
OOOQO0ODO= FTFT 320.52 o 329.532
oD FFE 17202 172.02 o
0000035668 1i84372.8 184372.8 O
LN 3220932.51 322093.51 o
0000003780 8094.38 o 8094.38
000 O0O03 791 6396.98 o 6396.98
oQoOo0O03 732 18493.12 o 15439.12
2022 Total | ' 2440687.11 2719969.6 720717.55
Grand Total 995S0690.3 Q227069.57 F24179.28
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Encumbrance/Accounts Payable

Reporis & Queries

Encumbrance Status by PO Report
This report provides the encumbered amount, expensed amount, and remaining
encumbrance amount by ChartField for each PO.

Favorites ~ Main Menu ~

Encumbrance Status by PO

Run Control 1D Encumbrance_ Status_by_ PO

*Business Unit |2860 Q. Appropriation Reference Q
*Acctg Date From |01/01/1901  |[5] Year of Enactment (&}
*Acctg Date To | 12/31/2022 |[5] Account (&}
PO Number (0000003792 (&'} Reporting Structure (&}
Program Q. Finalized: [
Fund [} Remaining Encumbrance (Not Equal To)

> FI&Cal Processes - > FI5Cal Report - > PO Reporis ~ > Encumbrance Status by PO

Report Manager Process Monitor

Report ID:RPTPO189

Business Unit: 8860 Department of Finance

PO Humber 0000003792

FI$Cal
Encumbrance Status by PO Report

Accounting Date From 01/01/1901 To 12/31/2022

Page No. 2
Run Date:01/24/2023
Run Time: 15:32:37 PM

PO Number | PO Dale | Accouning | PO Swlus | Supplier ID Suppler Name PORel |Line Line llemn Descriptan Dst | Ref | Fund | EMY | Account Program Reprling Froject ‘Activity ID Encuribrance Amounl | Experssd Amowil Remarning
Date Lire Sruchune Encumbrance
QODOOOETAZ | 1228022 | 12282022 | Dispalched |D000008577| SLEDIT SOLUTIONS IM FartiGate- 1 FortiGale T1F Hardware Plus 1 1 oot 0001 2022 | 388025 =i BEE0AI00 1,B40.12 0.00 1,B40.12]
TiF
Total 1E40.92 Q00 1B4092
Grand Total 154812 0.00 1.849.12
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Encumbrance/Accounts Payable
Reports & Queries

DFQ_AP_02_VOUCHERS_LISTING - QUERY

DFQ_AP_02_VOUCHERS_LISTING

*Business Unit 8860 |Q
*Accounting Date From |01/011901 |[5)
*Accounting Date To | 12/31/2022 Eﬂ
*As of Date |01/24/2023 5]
Fund ~ (Blank for Al) | 0001

List of AP Voucher w/ Pt Info | 31701

Unit Voucher ID | Origin Voucher Stylnvoice Number Invoice Date |Acctg Date [Budg Ot | Supplier ID |Supplier Name Class Description Amount “Pﬂ No.
¥

8360 00014533 ONL REG 4377-001Dec-22 Lease 12/1/2022 12/6/2022 12/1/2022 0000001234 ABC Carp December 2022Lease PaymentL 322093.510 0000003779
8360 '0001452}' ONL REG 20551364 42460445556 10/24/2022 11/30/2022 10/21/2022 'DDDDDDBBBB XYZ BANK P-Card Governmental GAAP Update Train 180.000 VDDDDDD3T69
2360 '000144?5 ONL  REG SAC2-7357 11/2/2022 11/15/2022 11/7/2022 3000001233 (ill PROPERTIES TRUST Carp HVAC QT Service Feefor the mo 961.130'0000003]’66
8860 '00014491 ONL REG 20434255 42460443556 10/242022 11/17/2022  11/4/2022 'DDDDDDBBBB XYZ BANK P-Card Tools set 16.970 '0000003?'65
8860 '00014491 ONL REG 20434255 42460445556 10/24{2022 11/17/2022 11/4/ 2022'0000005599 XYZ BANK P-Card Screw driver set 31.9?070000003]’&5
3860 tnoumal ONL REG 20434255 42460845556  10/24/2022 11/17/2022 11/4/2022 @000005599 XYZ BANK P-Card Measure tape 30 ft 21970 tuuuunua?ﬁs

Note: This query provides voucher IDs and PO IDs for encumbrance reconciliation.
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Encumbrance/Accounts Payable
Reporits & Queries

Voucher Inquiry

Favorites - | Miain Menu - > Accounts Fayvable - = Youchers - ps Add/Update - = Regular Entry
Summanry Eeslated Documesnts Inwoice Infonmatiomn FPaymenis Voucher Attribuies Error Summany Additional VYoucher Informatio)
Business Unit Ss&0 Invoice Date 06/01/2021
Voucher ID Q00013130 Invoice No 107458
Voucher Style Regular Imvoice Total 176 .00 uso
Supplier Name RECYCLING INDUSTRIES Pay Ternms MNet 15
4741 WATT AVE Voucher Source Oonline
MORTH HIGHLANMD S, CA 95560-5526 origin oML
Entry Status Fostable Created On O7/M14/2021 3-30PM
Matched Created By 100306833
Approval Status approved Last Update 07/19/2021 9-51PM
Post Status Posted Modified By FISCAL_BATCH

ERS Type Mot Applicable
Close Status Open

Budget Status walid

Budget Misc Status _Aialicl
WIew Relate-d| FPayment Inguiry L | e

[ Return to Search [=] Motify = Refresh =y Add 5 Updatef/Displ
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Encumbrance/Accounts Payable
Reporits & Queries

Accounts Payable Voucher Activity Report
Run this report for specific ChartFields to research voucher payments and activities.

Favorites - Main Menu - > AcCcounts Fayable - > Reporis = > Vouchers = > WVoucher Aclivity

Voucher Activity Report
Run Control I Voucher_Activity Report Manager Process Monitor Run
Language | English ~ |
Report Reguest Parameters
Business Unit | 8860 =)
Account L&}
Rptg Structure o
Remaining Amnunt| - |
Due Date | ~ | [
Accounting Date From | 12/01/2022 [=1)
Accounting Date To | 12/31/2022 | [&)
Agency Location L=}
Report Request Parameters FPersonalize | (3]
Approp Ref Fumnd ENY Program PC Bus Unit Project Activity Source Type Categ
e @, < | 9999 o, (<] Q @, o,
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Encumbrance/Accounts Payable

Reporis & Queries

Accounts Payable Voucher Activity Report

Report 1D: APSXE001 PeapleSoft Accounts Pavable Page No 1
ORACLE FEDERAL VOUCHER ACTIVITY Run Date 1/25/2023
Run Time 10:r9: 14 AM

Contains confidential information and unauwthorized use or disclosure is prohibited by State law,

Business Unit: BaEG0 Account: ALL Department: ALL Project: ALL GL Business LUinit: Ba60

Fund Code: ALL Class: ALL Budget Ref: ALL DOperating Linit: ALL Program: feisles]

Product: ALL Affiliate: ALL Fund Affiliate: ALL Agency Location: ALL

Remaasning ALL Duwe Date: ALL Accounting Date: 12172022 thiough 12731/2022

Amount:

Business  Moucher Invoice Burchase Order  Supplier Curency Payment Gross  Discount Amouni  Interest Bayment Bemaining

Linit Amount Amoynt Amount Amount

8880 00014529 TEANDI3493070 EMP1382963 uso 116.25 0.00 0.00 116.25 0.00

Ba60 00014530 TEADNSE493099 EMP1382963 usoD 29.38 0.00 000 2938 0.00

8860 00014533 4327-001 Dec-22 00000037 TY 0000008545 usD 322.003.51 0.00 0.00 322.093.51 0.00
Lease

8880 00014534 111422_8155 60 0000120350 uso 1.276.51 0.00 0.00 1,.276.51 0.00
038 0687320

BaE0 00014535 111522_8155 60 0000120350 usD 11.685 0.00 0.00 11.65 0.00
038 0685464

8860 00014536 112522_8155 60 0000120350 ushD Z31.81 0.00 0.00 231.81 0.00
038 7095691

Note: Another option is to use the DFQ_AP_02_Vouchers_Listing query, which provides the same information
and can be easily filtered and sorted as needed.
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Asset Management
Policies

SAM Section 8602 - Capital Assets

Capitalized for accounting and financial reporting when the asset has an
expected useful life of greater than one year, the purchase cost or

internally generated cost is $5,000 or more, and is used to conduct state
business.

SAM Section 8603 - Non-Capital Assets

Non-Capital property is recorded in the property register and accounted
as an expenditure.

86



Asset Management
Asset Modules

Assets information lives in GL and AM module through:

Asset Ledger (GL module):
» Departmental Adjustment Ledger (DEPTADJ)

Asset Books (AM module):
» Capital — fracks capital assets
» State — tracks capital and non-capital assets
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Asset Management
Asset Transactions

> Assets are created in modules:
= Purchase Order (PO)

= Receipt (PO)
= Voucher (AP)

Refer to Job Aid FISCal.246 - Purchase Order to Accounts Payable 1o Asset
Management for Capital Asset.

» Assets can be added directly in the AM module.
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Asset Management
Asset Transactions

The asset reconciler should be familiar with the asset related source documents. The
reconciler should also review PO, receipt, voucher information and verify that asset
related transactions have been accurately recorded in the GL module.

Review Purchase Order
Purchasing« > Purchase Orders+ > Review PO Information + > Document Status

Review Receipt
Purchasing v > Receipts v > Review Receipt Information v > Document Status

Review Voucher
Accounts Payable + > Review Accounts Payable Info » > Vouchers » > Document Status
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Asset Management
Asset Transactions

Assets are recorded in the Chart of Accounts (COA) below:
» Capital assets use the Account 5362XXX series (MODACCRL).

» Non-capital assets use the Account 5368XXX series (MODACCRL).

» The Tangible Asset Account 160XXXX series and Intangible Asset
Account 162XXXX series are used in the DEPTADJ only.

» Depreciation and amortization expense accounts are used in the
DEPTADJ Ledger only.
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Asset Management
Asset Transactions

Transaction types identify the type of fransaction that occurs in AM.

» ADD - Additions

» ADJ — Adjustments

» TRF — Transfers

» RET — Retirements

» REI - Reinstatement

» DPR - Depreciation

» PDP — Prior Depreciation
» BKS - Book Change
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Asset Management
Journal Entries

Modified Accrual Ledger
Regular Voucher (AP module)

Capital Asset:

DR 5362240 — Computers & Computer Equipment
CR 2000000 — Accounts Payable

Non-Capital Asset:
DR 5368045 — Furniture
CR 2000000 — Accounts Payable
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Asset Management
Journal Entries

Departmental Adjustment Ledger
AM Journals (AM module)

Capital Asset Addition:
DR 1605000 - Equipment
CR 5362399 — Capitalized Equipment Purchase*

*Expenditure contra account exists for each asset account.

Capital Asset Depreciation:
DR 5424400 — Depreciation - Equipment
CR 1605900 — Accumulated Depreciation Equipment

Note: This fraining segment covers asset reconciliation instead of depreciation amounts.
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Asset Management
Journal Entries

Journal ID will appear the following day when a journal is posted in the GL module.

Main Menu = > Asset Management ~ > Accounting Entries » > Rewview Financial Entries |

Lisi Diatail

Unit 8860 Asset 1D 00000000E515 Crastron 4K DigitalMadia lTag 570848 In Saraca
Book
Book Name CAPITAL Capatal Book Base Currency LUSD
M

Accounting Entries

ur:'“"-|
Accig Date ;::;;g Appropriation Reberencs Find Y o Enactmnt Account AlErnals Accaunt Auamnoeind Joermal 1D
1 0531720159 ADD o 0001 L0018 1605000 728027 ADDOSTSESS
2 08312015 A0 0o 0001 2018 5362395 - 289 27 ADDOSTSE94




Asset Management
Assets Acquisition

——————— 1—---—--1

| AM Processor | | AM Processor : I AM Processor
Purchase and I Physical \ Financial
: " Voucher Assets A
Receive Assets Information sent (AP) —>| Information sent Add Manual Asset
(PO) to AM to AM
= PO dispaiched and asset = Assal "shell” created in = Assel Vioucher = Assel capitahzed in = Ascal created directly in
identified Assat Managemeant with matched with PO and Al with the financial Assat Management
= Asset received and physical information from  Receipt information from Voucher (Exception Only)
physical information Receipt = Cost equals vouchered = Processor anters both
entered (Tag Number, amount physical and financial
Senal Mumber, Locabon, informatian
Custodian, etc.)
Key Impacts

& L] & &

Asset Management is integrated with PO and AP modules.

Assets are created using physical information from Receipt and financial information from Voucher.

Assets may be directly added in Asset Management (donated assets, corrections, etc.).

Entering a Profile 1D in the PO or Voucher is very important and necessary for AM to integrate with

PO and AP.
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Asset Management
Assets Maintenance

— o —— o — — [ ——— —— — — —— — — .__..__ r————-—--—-—
y AM Processor |; AMManager | ™ "AM Maintainer ! Confidential !
— - — — o S — — ol B e e — — — ) I U I
. | 1 “1 " ser i
: ' ‘ — — — 1 — — —
! Manages Physical ' Manages Physical / M Phvsical LB
and Financial and Financial arila%es i yorcH Manages Department’'s
Information Information Sk Confidential Data
= hManage:s physical = Manages physical - :
information entered (Tag information entered Manages physical = This user can view,
Number, Serial Number, (Tag Number, Serial information entered (Tag revise, and run reports on
Location. Custodian, Mumber. Location, Number, Sernal Number, Ansel Class and Vehicle
etc ) and financial Cuslodian, etc.}) and Locabon, Custodian, aic ) Identification Numbers
information (cost financial information This user s not responsible (VIN)
adpustments, eic.) {cost adjustments, elc ) for the recording of any
financial mformation
Key Impacts

Maintaining refers to both reviewing and updating

This can be done once the asset is received and/or once capitalized

This is the reason the asset is sent to AM as soon as it is received

Assets can be maintained by managing physical information.

Assets can be maintained by managing financial information.

Confidential Asset information (Asset Class, VIN) can be maintained and reported on only by an
AM Confidential User.
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Asset Management
Assets Reconciliation

Departments must reconcile the acquisitions and dispositions of capitalized property with
the amounts recorded in the property ledger. The reconciliation should be done monthly
or at least quarterly, depending on the volume of fransactions (refer 1o SAM Section 7924).

Property reconciliation also ensures that year-end capital asset reports no. 18 and 19 are
submitted to the SCO accurately.

Per SAM Section 8602, tangible and intangible property must meet the following three
requirements in order to be capitalized:

1. Have an expected useful life of greater than one year;

2. The purchase cost or internally generated cost of each individual unit must meet
the capitalization threshold of $5,000 or more (e.g., four identical assets which cost
$3,000 each, for a $12,000 total, would not meet the requirement)

3. Are used to conduct State business

Refer to SAM Chapter 8600 for detailed information regarding property accounting.
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Asset Management
Reports and Queries

Reports and Queries for Assets Reconciliation:

YV V V V

>

Ledger Activity Report for accounts 5362000-53689%0
Trial Balance Report By Period (MODACCRL ledger)
Report No. 18 - Statement of Changes in Capital Assets
DFQ_AM_O1_ASSET_ACCTG_ENTRY
= This query provides departments the accounting entries generated by AM module only.
DFQ_AP_02_VOUCHERS_LISTING

Research:
> DFQ_AM 02 ASSET DETAIL

>

= This query pulls information for assets added in AM module.
DFQ_GL_01_JOURNAL_DETAIL

= This query assists with identifying GL journals for Construction Work In Progress or Intangible Assets In Progress.

> Asset History Report

= This report provides a list of asset activity within a fiscal year, such as prior year assets, current year additions,
and current year retirements. This report can be used as a subsidiary detail report for Report No's 18 and 19.

Note: Review journal entries and asset related documents (e.g. purchase order, receipt, and voucher) to validate the

accuracy of capital and non-capital asset balances.
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Asset Management
Ledger Activity and Trial Balance Reports

Ledger Activity Report (Accounts 5362000-5368990)  Trial Balance Report By Period

Famtiese  ManMenus ) Generalledgerw ) General Repods e ;Iudgaml Favoriies Main Menu »

Ledger Activity Report

Run Control D Ledger Acinaty Resport Manager Process '.'.""3

v FISCal Processes » » FISCalReportw» 3 GLReponsw 3 | Tnal Balance Repont by Penod

Trial Balance Report by Period

Run Contrel ID BLSSG) Report Manager  Process Monitor
Lamguage| Engish
Report Request Paramatars o
Report Request Parameter Personalize | Find | View All | (2
Uit B850 1), |  Fist & 1oft
" Include Adjustment Perinds Last
A e
- - "Business 8880 Q "Ledger; | MODACCRI L Rell up to Parent Fund
Adyuisiment Period g 4 B
Fiscal Year 2022 Cumney VSO A Unit: custment Period
. ; —_ ar v = : 0001 Q - 0D Q
From Period To Perind Diate Code x = Fund: A ToValue: 0 ot 11953 W #] (=]
Show Discrepancies Orly Show Journal Detad I Display Full Numesic Field [ Display Closing Entry From Periad 1 Ta Period: 3
Fefesh
- Fiscal Year | 2022
ChartField Sebsction Personaire | Find | (| g First 0 1150l 15 i
Sequescas ChartFigld Mamg Inclede CF Summariy Dhatail AlValyes el To Valug
i Save | @b Retumto Search ||t Previousinlist | J] Meatinlist | ] Wotify + Add
1 Fand i O oo q 00 +]
1 Accoun 0 |ss0m Q 5% |
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Asset Management
Capital Asset Report No. 18

Favorites - Main Menu « » FI$Cal Processes~ > FI$Cal Report~ » GL Reports » > Changes in Capital Asset

Statement of Changes in Capital Assets

Run Control ID 8860 Report Manager Process Monitor H_ Run |

Frocess Instance: 17245508
Report Request Parameters

*Business Unit 8880 Q (] Roll up to Parent Fund
Fund 0001 Q
Account Q

As Of Date 09/30/2022 |[51

ol Save | |oM Return to Search #_| Previous in List 4 | Nextin List =] Notify L4 Add B3] Update/Display
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Asset Management
Assets Reconciliation

Step 1: Run the Ledger Activity Report in Excel and turn it into a worksheet with additional information
from DFQ_AP_02 and DFQ_AM_O01 queries (see blue columns).
Step 2: Verify account totals match account balances on the Trial Balance Report By Period.

vopinal Gl
|.:.lpcd 0 GLSMa GEHERAL LEDGER ACTRTY Ph}t'lcl . ;
B Cueparimant of F Fun [ Tt
L iR Vedie Al Fom ot B DFQ_AP_02 DFQ AM 01
L Code - — —
F:EF:.:J'(“ an Frnad 11 3 Ref Voucher PO WY Descriptio T LW Amount Rhafpe
Fursd 9007 12 0001 Acvsasl: SIE2000 b 526399) Cunmaty Cade” USD Date Cou R ——————————————————— e — —
T S o el 1 D0006501D000001BLT 4 Rught S Exit Tray l___ _
gl KPS i 152290 Ot Equirunt HEey 0008501 000001843 4 Fax Expansion kil w0A0ETSE VK ¥nSowe ¥
Mo00as01 000001843 4 3Hele Punch Unit {requires MY SoN0N0ETs %NS Y
Dltis OB ¢ o b sy iR fM%nsone ¥
"hoo0asi1 Bo00001843 4 3,000-Sheet Large Capacity Cas WNNR00E 16 X Wl ¥
M000a501 'DO00001B4] 4 Stand/ 2 x 550-Sheet Paper Dr 4%
10008501 DOODD01B4] 4 CopierMFD)-60 PPM EAYIE) PPM F —E—
Toooaso1 000001843 4 3K Stacking B5-Sheet Stapk: Fi _
Soooosenss T Dpoed Y
Fread 1Tl LTty Toooasod Off Hour Delivery (Non-Tax) This charge is hiting AccountfS30H300
[l=1] Tatal Actwity: T L3577 gt 4
Endog Bulret FIEE -
= HH"' e
" 886 e Lo 1 bals 1& Period Note: Use Journal
- - ~—_ o Vouchers to correct

38

55.70
18,212.386
76,516,368

L]

vouchers with
incorrect expenditure
accounts
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Asset Management
Assets Reconciliation

Step 3: Run the DFQ_AP_02_VOUCHER_LISTING query, filter applicable accounts and fransfer
voucher numbers, PO IDs, and asset descriptions to the Ledger Activity worksheet.

ﬁﬂF Voucher w/ Pmt Info DFQ_AP_02_Vouchers_Listing

Un - {Voucher |7 |Ori - Vou - [Description - |Merchandise Al - |Misce - |Freight - [Sales Tax - [Use Tax - |Amount - |PONo. - [App - [Fund - [ENY vmlmm - |Pr - Inptgstru-
8860 00008501 ONL REG Copier(MFD)-60 PPM BW/60 PPM F 15225600 0000  0.000 1256110  0.000 16481.710'0000001843 001 0001  2022|5362290 mmum}u 9993 Baa:rgam
3860 ‘00008501 ONL REG  Stand /2 550-Sheet Paper Dr 1401200 0000 0000 115600 0000 1516.800 0000001843 001 0001  2022|5362290 | 0000000000 9999 38609300
3850 ‘00008501 ONL REG  3,000-Sheet Large Capacity Cas 1946800 0.000 0000 160610 0000 2107.410 0000001843 001 0001  2022|5362290 | 0000000000 9999 88609300
3850 ‘00008501 ONL REG 3K Stacking 65-Sheet Staple Fi 3782000 0.000 0000 312020 0000 4094.020 0000001843 001 0001  2022|5362290 | 0000000000 9999 88609300
3850 ‘00008501 ONL REG 3-Hole Punch Unit (requires MX 911400 0000 0000 75190 0000  986.590'0000001843 001 0001 20225362290 | 0000000000 9999 ‘88608300
3860 ‘00008501 ONL REG  Paper Pass Unit (required for 551800 0000 0000 45520 0000  507.3200000001843 001 0001  2022|5362290 | 0000000000 9999 83609300
3360 00008501 ONL REG Right Side Exit Tray 198400 0000 0000 16370 0000  214.770'0000001843 001 0001  2022[5362290 | '0000000000 9999 ‘88609300
3060 00008501 ONL REG  Fax Expansion Kit 1636.400 0000 0000 139130 0000 1825530'0000001843001 0001  2022|5362290 |'0000000000 9999 ‘88609300
3350 00008501 ONL REG Commercial Data Security Kit 713000 0000 0000 58820 0000  771.820 0000001843 001 0001  2022|5362290 | 0000000000 9999 88609300
3850 ‘00008501 ONL REG Pick Up Four [4) Existing Copi 0.000 0000  0.000 0000 0000  0.0000000001843 001 0001  2022|5301800 | 0000000DOD 9999 ‘88509300
3850 ‘00008501 ONL REG  Off-Hour Delivery{Non-Tax) 600.000 0.000  0.000 0000 0000  600.0000000001843 001 0001  2022|'5301800 | 0000000000 9999 ‘88509300

Subtotal 29,195.97
Non Asset related account 5301800 -600.000
Office Equipment, account 5362290 total 28,595.97
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Asset Management

Assets Reconciliation

Step 4. Run the DFQ_AM_01_ASSET_ACCTG_ENTRY query, manually add Debit/Credit column, create a Pivot
Table as shown below, and transfer PO number, Asset ID, Description, and amount information to the
Ledger Activity worksheet.

Cell AC3 Cell AD3

etID - [Trai -7 [Dist - [Book | - [categ - [Asset Tyr - [Descr Tag - [PONo. - [Ledge - [Journalip - Dal - |apprt - [Fund - [ENY - [P Accour - Structur - |Debit/Cred - |Amount -
000000008792 ADD  Fixed Asset CAPITAL EQUIP  ITHardware Tablet, Optiview NetworkXG 57701 0000002352 DEPTAD] ADD1467060  7/10/2022 001 0001 2022 9993 1605000 88609200 Debit 7298.990
'000000008?92 ADD Contra Asset CAPITAL EQUIP IT Hardware  Tablet, Optiview Network XG '5]'?01 ?)000002352 DEPTAD] ADD1467060 _,","10,-"2022 r01]1 ’0001 : 2022 '9999 '5362359 ’88605200 Credit -7298.590
1100000008?93 ADD Fixed Asset CAPITAL EQUIP ITHardware  Powered ServerLIFT SL-500X '57?04 5000002311 DEPTAD) ADD1467060 7}10!‘2022 rCN]] JE]l{]()l 2022 '9999 '16{]5000 r&BﬁUEZDﬂ Debit 7298.990
'000000008793 ADD  ContraAsset CAPITAL EQUIP  ITHardware PoweredServerLIFTSL-S00X 57704 0000002311 DEPTADI ADDI467060  7/10/2022 001 0001 | 2022 5995 5362399 88609200 Credit 7298.990
'000000008}’94 ADD Fixed Asset CAPITAL EQUIP IT Hardware Tablet, Optiview Network XG '5??01 5000002352 DEPTAD] ADD1467060 7,’10f2022 '001 ’0001 : 2022 '99‘39 '1605000 ’8.86052[)0 Debit 7298.990
'l}DOﬂOOD(}ETM ADD Contra Asset CAPITAL EQUIP IT Hardware  Tablet, Optiview Network XG '5??01 5000002352 DEPTAD] ADD1467060 7}’10}'2022 rUﬂl rEI'[IOl 2022 '9999 '5362399 r&SﬁDBZDﬂ Credit -7298.930
'000000008795 ADD  Fixed Asset CAPITAL EQUIP  [THardware PoweredServerLIFTSL-S00X 57704 0000002311 DEPTADS ADDI467060 7/10/2022 01 'oo1 | 202 3999  'i60s000 'ssso9z00 Debit 7298.990
'000000008795 ADD  Contradsset  CAPITAL EQUIP  ITHardware PoweredServerLIFTSL-S00X 67704 0000002311 DEPTAD] ADD1467060 7/10/2022 001 o1 | 2022 Tsgss 5382399  'sss0sz00 Credit -7298.990
500000008796 ADD Fixed Asset CAPITAL EQUIP IT Hardware  Tablet, Optiview Network XG '5??01 5000002352 DEPTADI ADD1467060 7'/10!2022 rUﬂl ,E}D()l 2022 '9999 '16{]500[1 ,'886092[)0 Debit 10520.710
'000000008796 ADD  ContraAsset CAPITAL EQUIP  ITHardware Tablet, Optiview Network XG 's7701 0000002352 DEPTADI ADD1467060 7/10/2022 01 'oo1 | 202 5999 5362399 'sssosz00 Credit -10920.710
'000000008797 ADD  FixedAsset  CAPITAL EQUIP  [THardware PoweredServerLIFTSL-SO0X  §7704 (0000002311 DEPTAD/ ADDI467060  7/10/2022 001 o001 | 2022 'ssss  "ieosooo  'sesos200 Debit 16997.850
'000000008?9? ADD Contra Asset CAPITAL EQUIP IT Hardware  Powered ServerLIFT SL-500X '5]'?04 E)U{!DOGBH DEPTAD] ADD1467060 ?flUfZOZZ r01]] ’0{)01 : 2022 '9999 r536?_399 ’886092[)0 Cr;dit -16997.850
Pivot table Pivot table fields
Fund 0001 v Y FILTERS Il COLUMNS
Account 1605000 | -T Fund v | || Debit/Credit ~ Manually add a new AC column titled “Debit/Credit”
Years 2022 v Account . with a formula to populate “Debit” or “Credit”
Sum of Amour Debit/Credit -T =IF(AD3>0,"Debit","Credit")
Acctg Date ~ AssetID T Debit Grand Total
= Jul 000000008792 7298.99 7298.99
000000008793 7298.99 7298.99
000000008794 7298.99 7298.99 = ROWS L VALUES
000000008795 7298.99 7298.99 AcctgDate ¥ | || Sum of Amou... ¥
Jul Total 29195.96 29195.96 Asset ID e
Grand Total 29195.96 29195.96
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Asset Management
Assets Reconciliation

Step 5: Create a pivot table from the DFQ_AM_01_ASSET_ACCTG_ENTRY query and filter all
transactions that support the account balances on Report No. 18.

Page No -1

REPORT 18 - STATEMENT OF CHANGES IN CAPITAL ASSETS
Department of Finance - 8860

Fund 0001
Fiscal Year 2022-23
As of 09/03/2022
Business Unit: 8860 - Department of Finance
Fund: 0001 - General Fund
Subfund:
Account - Description Beginning Balance
Tangible Assets
1341 - Equipment 2670484 44
Intangible Assets
2411 - Compuier Software - Amorizabl 3153 3113
Fund: ’ 0001
b Pt * s 6204 B15 75

29,195.96

0.00

29,195.96

[

Report ID: RPTGLOTS
Run Date: 01/25/2023
Run Time: 06:05:11

Deductions  Ending Balance

0,00 2,699,680.40
el
——
0.00 3534 BT I
0.00 £,234,011.71

Fund 0001 v
Account 1605000 ¥
Years 2022 I
Sum of Amour Debit/Credit ¥
Acctg Date ~ AssetID T Debit Grand Total
= Jul 000000008792 729899  7298.99
000000008793 729899  7298.99
000000008794 729899  7298.99
000000008795 729899  7298.99
ulTotal — 2919596  29195.9
| Grand Total " 29195.96 | 29195.9

104




Asset Management
Asset History Report

Step 6: Use the Asset History Report for additional search.

Favorites - Main Menu - »

Assel Managemant = &

Financial Reports = >

Load Reporing Tables - > | Assel History Raport Thi

Miain Menu - >

Azzet Management = > Financial Repons = >

Assed Detals = »

History
AS sel HJSIQW RG pDrr Tbl Run Control ID Load_Assel_Hestory_Repor_Tol Repor Manager Frocess Run
. ﬂul‘l - Moo
Run Control 1D Load_Assel_Hislory_Report_Tb Report Manager Process Monitor Language| E
Lm:uu.wvz-i Englis v
- Report Reguest Parameters
Load AM History Table
Ho parameters required.
Business Unit 8850 a0, From Account
5  Return lo Search P List M i List ¥ Motity Add
Book Name CAPITAL q To Account i Save | o i | Prewious in Lk " g i Lis | - 1.
From Fiscal Year 2022 Category QL
Thru Fiscal Year e Appropriation Reference a
ORACLE PeonteBoft Asset M . Page No: I
[ b ssel Managemen .
P "' Run Date: 01/25/2023

Report 1D: AMDEILDO] Asset History Sheet by Account Run Time: 5= 29:39
Contains confidential information and unauthorized use or disclosure s prohibited by State law.
D rmenasss Linif L1 Froom Fiscal Ve 03 Pt 1
Aoioneei Dlomsn, CAPTTAL Thwu F sl ¥ e 2002 By 12
Aot 108000 Equepment
Bl DO==crichon DSen Denckish uL St Addtons Bcteements Becategor Aoooec A Deog Dencec B BB B Y
OO0 S Equasilogic FSE00E Storage Arra 05012001 Sirt Line L] 17381 .00 0.00 0.00 0,00 0.00 17381 .00 000 0.00 0.00
OO0 1 Equailogic PSI00E Siomge Arra OO/20/2002 St Line 60 L RAFE 0.00 0.00 0.00 0.00 B.T12.38 0.00 0.00 0.00
OOOHO000T A Bl Syeaters O IOI00D At Lirse [ 24 040 81 0.00 0.00 0.00 000 24, D40 51 000 0.00 0.00
OO0 T F 32 Craco Swalch QFAQ00S At L L] T8.005% (0 000 (=] x} 000 000 8008 00 000 1] ] 000
OOODHO00 1 T4 Copier- Merox 4110 OT0N2008 St L L] A4 350 00 0.00 0.00 0.00 0.00 a4 35000 0.00 0.00 0.00
OOOOHO00 1 T44 Copéer- MKerox 4110 OTONZ00S8 St Line ] 44 350 00 0.00 0.00 0.00 0.00 44, 350,00 000 0.00 000
OOO0H000 1TSS Server- Powersdge 2860 (126G R OTHONZ008 St Line [0 5.143.00 0.00 0.00 0.00 0.00 B.143.00 0.00 0.00 000
OO0 10 1 Fortagnte 400 Seournty [lundie ORI T00T St Liree [ 0854 00 0.00 0.00 0.00 000 B854 00 000 0.00 0.00
OOODHO00 1062 Vo Mntarsrn Arairer I TE00T At Lirss [ 5,738 .00 0.00 0.00 0.00 0.00 5.730.00 0.00 0.00 0.00
OODHOO0I0IN Flusios Metamr Analeer OSZT008 Srt L L] 29,821 .43 0.00 0.00 0.00 0.00 20821 .43 000 0.00 0.00
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Assets Reconciliation Tips

It is important to determine if a purchase is a “Capital Asset” and use the
correct asset account at the procurement stage.

Review other general accounts such as office supplies for miss posting and use
Journal Vouchers 1o correct the account numbers.

Review the Ledger Activity Report for asset accounts and reconcile APXXXXXX
journals, PO IDs, and vouchers from AP and PO modules to asset IDs from the
AM module.

Before 6/30/XX — Make sure asset-related expenditure accruals are posted
accurately. If assets are in service by 6/30/XX, then request the asset processor
to add the asset in the AM module.
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Accounts Receivable

» Reconciliafion

» Journal Entries

» Reports & Queries

> FI$Cal Accounts Receivable WorkCenter

» Accounts Receivable Tips
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Accounts Receivable
Reconciliation

Accounts Receivable (AR) reconciliation shows the difference between what customers owe the
department and how much the department has been paid. The accounts receivable balance in
the general ledger is the total amount owed to the department.

The subsidiary ledger contains the customer’s account balances, and the aging report lists the
amounts owed and how long those amounts have been outstanding.

Reconciliation is the process of ensuring that there are no discrepancies between the accounts
receivable balance in the general ledger and the subsidiary ledger.

AR monthly reconciliation ensures balances are set up promptly, correctly, and liquidated timely,
and identifies reverted AR balances are reclassified at year-end. It also prepares departments for
the SCO AR Reporting Worksheet.

Departments reconcile the AR accounts on the Trial Balance - FI$Cal Processes Report against the
Aging By ChartField Report and Trial Balance — General Ledger Report.

The Customer Account History Report, Ledger Activity Report, Cash Receipts Report, Item Inquiry,
and/or AR Item Details online screens can be used for research.
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Accounts Receivable
Journal Entries

Accounts Receivable - Revenve:
Debit 1200000 Accounts Receivable - Revenue
Debit 124XXXX Due From Other Funds/Appropriations*
Debit 126XXXX Due From Other Governments
Credit 41 XXXXX Revenue

Accounts Receivable - Reimbursement:
Debit 1200050 Accounts Receivable - Reimbursement
Debit 124XXXX Due From Other Funds/Appropriations*
Debit 126XXXX Due From Other Governments
Credit 48XXXXX Reimbursement

Accounts Receivable - Abatement:
Debit 1200100 Accounts Receivable - Abatement
Debit 124XXXX Due From Other Funds/Appropriations*
Debit 126XXXX Due From Other Governments

Credit 5SXXXXXX Expenditure
* Must include values in Affiliate and Fund Affiliate fields
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Accounits Receivable
Reports & Queries

FISCal Reports & Queries
> Trial Balance Reports — FI$Cal Processes Report (ZGLO61)
» Trial Balance — General Ledger Report (GLS7012)
» Accounts Receivable — Aging By ChartField Report
> Ledger Activity Report
» Customer Account History Report

Finance Queries:
> DFQ_AR O1 _PENDING ITEM_BY_DTL
> DFQ_AR 04 _ITEMS_VALIDATION
> DFQ_AR 13 _CASH_RECEIPTS_DETAIL

Research:
> DFQ _AR 16 AP AR ACCRUAL
> DFQ AR 21 ITEM_AGING

Other Reports:
» Manual AR and billing invoice Logs
» SCO Agency Reconciliation Report (also known as SCO Tab Run)

Refer to Finance's FI$Cal Overview Training and eLearning website for more information about .
the AR module.



Accounts Receivable
Reporis & Queries

Trial Balance Report — FI$Cal Processes
Run the Trial Balance Report to reconcile AR and Due From account balances.

Favorites - | Main Menu - » FI§Cal Processes » » FISCal Report~ > GL Reports = > Trial Balance Reporis

Trial Balance Report

Run Control ID  Trial_Balance_ Repori Report Manager  Process Monitor . Run |

Report Request Parameter Personalize | Find | View All | (2]
| B  First (4 10f1 0

Unit| 8860 *Ledger| MODACCREL
Q‘- g Q- Process Scheduler Request
B . Adjustment Period
Fiscal Year| 2022 To Period| 6 !
User ID 10030633 Run Control ID Trial_Balance_Report
1
Fund | 0001 Q To Value | 0001 Q Server Name] PSUNX | Run Date |01/25/2023 E
Recurrence | v | Run Time |7:13:46AM Reset to Current Date/Time
Time Zone QL

Process List
Select Description Process Name Process Type *Type *Format Distribution
Trial Balance Reports ZGL0G6A1 SQR Report Web v | | csv ~ | Distribution
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Reporis & Queries

Trial Balance Report — FI$Cal Processes

Report ID: ZGLO61 FISCal Page No: 1

DEPARTMENT OF FINANCE Trial Balance

Business Unit: 8860 As Of: 12/31/2022 Run Date: 1/25/2023

Ledger: MODACCRL Run Time 11415

Fiscal Year: 2022

Period From: 1 To Period: 6

Fund: 0001 General Fund ( 998 )

ACCOUNT ACCOUNT_TITLE BEGINNING BALANCE  DEBITS CREDITS ENDING BALANCE
1200000 AR - Revenue $500.00 $0.00 $250.00 $250.00
1200050 AR - Reimbursements $129,001.00 $29,617.50 $158,618.50 $0.00
1200100 AR - Abatements $16,564.88 $16,501.39 $8,642.80 $24,423.47
1209900 AR - Other 57,418.78 51,137.43 52,078.00 56,478.21
1222100 Adv to Agency & Off Rev Funds $0.00 $200,000.00 50.00 $200,000.00
1230000 Due From Other Funds »134,646,266.91 53,284, 436.41 2135,791,874.05 5,138,839.27
1240100 Due Fr Oth Approps - Same Fund $7,640,348.32 $301,304.00 $7,934,511.82 $7,140.50

Trial Balance Report will provide cumulative account balances for a given range as of a specific date.
For more detailed information (ENY, Program, etc.), run the Trial Balance Report — General Ledger.
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Accounts Receivable
Reports & Queries

Trial Balance — General Ledger
Due From Accounts and Project Reconciliation

Fawvorites - | Main Menu - = General Ledger - > General Reports - > Trial Balance

Trial Balance Report
Run Control 1D Trial_Balance_Report Report Manager Process Monitor FILT
Language [ English -~ Process Instance: 21147676
Report Request Parameters
Unit | 5860 (e} = edger |[MCODACCRL la ) Include Adjustment Periods
Fiscal Year 2022 Period & Adjustment Period
Currency Option | Base - Currency Oy 1 [9os ~ | =] [=]
— Display Full Numeric Field Date  ~ sl
Code Refresh
ChartField Selection Personalize | Find | | E First 4 1-15 of 15 (¢ Last
Sequence ChartField Name Include CF Descr Subtotal Value Teo Value
1| Fund [ ] 0001 Gy | 0001 [
2| Account [ M 1240000 =, (1240000 o,
3| Year of Enactment ] ] L'} [}
4| Project — (] O &,
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Reporis & Queries

Due From Accounts and Project Reconciliation

» On the Trial Balance — General Ledger Report, add a column for Balance by Project and Total ENY. The sum
of the Debit and Credit totals for the account should match the balance on the Trial Balance - FI$Cal
Processes report from previous slides.

> The same information can also be obtained by running Finance query DFQ_AR_15_ACCRUAL_PROJECT.
> In this example — Reconcile Project and ENY breakdown amounts against Due From Other Funds total of

Trial Balance — General Ledger

$2,138,839.27.
Peopleboft GL
Report 10: GLS7012 TRIAL BALANCE Page No. 1
Bus. Unit: £860 -- Department of Finance  Run Date 1/25/2023
Ledger: MODACCRL Modified Accrual Ledger Run Time 2803
As of Year 2022 and Period 6 (incl adj) (998)
Base Currency:  USD Date Code 0
Fund Account  ENY Project  Cur Transaction Debit Transaction Credit Balance by Project  Total for ENY
1 1240000 2020 usD 12234 122.34 0.00 0,00
B43 USD 1,422,355.00 1,422,355.00 0.00
2021 usp 130,381,958.52 130,381,958.52 0.00 1,391,823.00 4|
643 USD 1,391,823.00 0 1,391,823.00
651 UsD 1,503,632.09 1,503,632.09 0.00
632 USD 5,831,223.68 5,831,223.68 0.00 e
2022 651 USD 705,124.14 0 705,124.14  747,016.27 o
652 USD 1,664,791.08 1,622,898.95 41,892.13
654 USD 3,125.00 3,125.00 0.00
Total for Account 1240000 142,904,154.85 140,765,315.58 2,138,839.27

—

Also, reconcile
breakdown
amounts fo the
Aging By
ChartField Report
(see next slide)

Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts. 115



Accounts Receivable

Reporis & Queries

Aging By ChartField Report
This report provides aging ARs including Customer ID and name for research.

Fawvorites - | Main Menu - > Accounts Receivable - > Receivables Analysis ~ > Aging - > Aging by Chartiield Rpt

Aging By Chartfield

Run Control ID Aging Report Manager Process Monitor b 29m 1
Lamguage | English ~ Frocess Instance:21146962
Report Request Parameters
Aging ID Report Option
= 1203152022 i it | 3860 .
As of Date EFl [(use System Date Business Unit Lo} ~Aging SetiD [STATE |q @ Detail
Customer 1D 2, [ Exclude IU Customers “Default SetlD |[STATE | Ty =Aging ID | STAND [y L Summary
[JExclude Customers with Different Aging ID
*Display [ Include All ~—
Option
Refresh
ChartField Selection Fersonalize | Find | & | B First 4 1-11 of 11 (k) Last
ChartField Name Subtotal Value To Value
“ear of Enactment 2020 G (2022 L1
Account 1240000 <y [1z240000 (')

Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.
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Aging By ChartField Report
PeopleSoft Receivables
Report ID: AR30006 AGING BY CHARTFIELD Page No. 1
Aging ID: STATE/STAND 31-DEC-2022 Run Date 1/55/200
Chartfield Parameters  PRODUCT = 2020-2022, ACCOUNT = 1240000  Run Time TAT09
Display Option: Include All
Business Unit: B8E0
Contains confidential ir Total
Total
Entry Selected
Item Line As of Tipe Reason  Terms Amount  Current 1-30 31-60 Days 6190 Dayx 91-1200ay 121-1500a 151-1800ay  Othens
ACCOUNT 1240000
PRODUCT 2021
Customer ID DEPTBES000 Customer Name Public Works Board
INV409? 0 11/10/2021 o8 MIS NET30 1391.83.00 13918300
Total Public Works Board 13918300 139188300
Totals for ENY 2021 Account 1240000 13818300 13918300
Notes:

= The same process can be

applied to Reimbursement, Revenue, and Abatement accounts.

This information can also be obtained by running Finance query DFQ_AR_09_CUSTOMERS_ACC_HIST.
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Reports & Queries

Due From Accounts and Aging by ChartField Report Reconciliation Project Reconciliation

» Add a column for Aging by ChartField and Variance to the Trial Balance —
General Ledger.

» Reconcile AR and Due From accounts to the AR Aging By ChartField Report.

» Research differences in the Customer Account History Report, Cash Receipts
Report, Journal Inquiry, and/or Item Inquiry screens.

» Add correction comments.

Peoplesoft GL

Report 1D: GLS7012 TRIAL BALAMCE Page Mo. 1
Bus. Unit: BR800 -- Department of Finance Run Date i/28 /2023
Ledger: M ODACCRL -- mModified Accrual Ledger Run Time Br30:09
As of Year 2022 and Period & (incl adj} (998}
Base Currency: USD Date Code o
Aging by
Fund Account EMNY Project cur Transaction Debit Transaction Credit Balance by Project Total for ENY Chartfield Vvariance
1 1240000 2020 usoD 122 .34 122 .34 (e Naln] (A u]
543 UsD 1.422,355.00 1,422,355.00 .00
2021 usoD 130,381, 958.52 130,381, 958.52 D00 1.391823.00 1.391.823.00 00D
543 UsD 1,391,823.00 Q.00 1,391,823.00
651 UsD 1.503,632.09 1.503,632.09 D00
B52 USD 5.,831,.223.68 5.,831,.223.68 000
\\
~._ | See Customer Account

~.| History Report in the
Reimbursement section for
credit activity.

Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.
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Reporis & Queries

Reimbursement Accounts Reconciliation
» Run the Trial Balance — GL Report for Reimbursement accounts.
» See slide 114 for information on running this report.

PeopleSoft GL
Report ID: GL57012 TRIALBALAMCE Page MNo. 1
Bus. Unit: B860 -- Department of Finance  Run Date 1/25/2023
Ledger: MODACCRL  -- Modified Accrual Ledger Run Time 8:30:09
As of Year 2022 and Period 6 (incl adj) 'EEIEE}
Base Currency: USD Date Code o
Fund Account ENY Project Cur Transaction Debit Transaction Credit  Balance by Project Total for ENY
TZHZHJI AZ10000 2021 651 UsD 316,706.15 316,706.15 0.00 0.00
652 UsD 600,915.04 600,915.04 0.00
2022 645 USD 0.00 138,526.00 (138,526.00) (2,715,004.22)
651 UsD 0.00 705,124.14 (705,124.14)
652 UsD 0.00 1,821,354.08 {1,821,354.08)
B34 UsD 0.00 50,000.00 (50,000.00)
Total for Ledger usD 917,621.19 3,632,625.41 (2,715,004.22)
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Reports & Queries

Reimbursement Accounts Research
Ledger Activity Report

Fawvorites - | Maim Menu - > General Ledger - > General Reporis - = Ledger Activity

Ledger Activity Report
Run Control 1D General_Ledger_Activity Report Manager FProcess Monitor iy
Language [English  ~| Process Instance: 21142411
Report Reguest Parameters
Unit | &850 o
Ledger [ MODACCRL s} Include Adjustment Periods
Fiscal Year 2022 Currency |USD e} Adjustment Period
From Period 1 To Period 5 Date Code Al - 1 [o9s ~ | =l | =1
] Show Discrepancies Only Show Journal Detail Display Full Numeric Field [ pisplay Closing Entry
Refresh
ChartField Selection Personalize | Find | 2 | E& First (4 1-150of15 (k) Last
Sequence ChartField Mame Include CF Surmmarize Dretail All Values. Walue To Value
1| Fund (I (I 0001 o, | 0001 [a')
2| Account 1 4210000 . | 4810000 L)
3| wear of Enactment 1 —_ 2022 Q |[2022 (=}
4| Project (I} —_ 0000000000 00654 <y | 000000000 000654 L

Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.
120



Accounts Receivable
Reports & Queries

Reimbursement Accounts Research

Ledger Activity Report

> List of all journals posted to specific ChartField Combination which make up the
balance on the Trial Balance — GL Report.

De=bit Credit Balsnce

Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.
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Reporis & Queries

Customer Account History Report

Favorites - | Main Menu - = FI%Cal Processes - > FIECal Report-= > AR Reports - > Customer Account History Rpt

Customer Account History Report
Run Control ID  Customer_aAccount_History_Rpt Report Manager Process Monitor Run
Report Request Parameters
*Business Unit 8380 (&} Chart Fields Personalize | Find | View &l | (2| B First (4) 1-11 of 11 (k. Last
Remaining Amount | ALL a, Appropriation Reference (&'}
Customer ID [} Fund [0007 X
Year of Enactment (2022 L&)
*Acct.Date From | 07/01/2022  |[5] *Date To | 12/21/2022  |[5] Account a
] oniy wWrite-off Activity Program (s}
Project [p00000000000654 (o]
Reporting Structure L'}
Service Location L&)
Agency Use L&'}
Affiliate (e}
Fund Affiliate L&'}

Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.
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Reporis & Queries

Customer Account History Report

> Displays Item ID, AR billing amount, collected amount, and remaining receivable

balance for each AR ltem.

» Example — Below AR Item was fully collected, and it has zero receivable balance.

Report ID:;RPTAR02S FI§Cal
Customer Account History Report

Original Item Chartfields Account : ALL Reporting Structure : ALL
Business Unit:8860 Service Locatlon : ALL Year of Enactment: : 2022
Program Code : ALL Approp Reference : ALL Bl Affiliate : ALL
Remaining Amount: ALL Only Write-Offs: Customer ID: ALL
Contains confidential information and unauthorized use or disclosure is prohibited by State law,
Uverdue Net
Item ID Invoice Date Bill Type Charge Amount Receivable Amount
Acct, Date Item Amount
DEPT266000 Department of Transportation
SFAC202102 MIS 0.00 625.00
10/05/2022 625.00
Sub Total for MIS: _ 625.00 0.00 625,00
Customer Total: 625.00 0.00 625,00

Project ID : 000000000000654

Fund : 0001
Fund Affiliate : ALL

Date From: 07/01/2022

Collected Amount

=623.00

-625.00

=625.00

Write-0ff Amount

Page No.l of 1
Run Date:01/25/2023
Run Time:(9:14:02

Agency Use : ALL
Date To: 12/31/2022

Remaining
Beceivable Amount
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Reports & Queries

Account Receivables Item Details

» Reconcilers should become familiar with the AR Item Details Screens.
» Displays remaining AR Item balances.
» Example — Due From and Reimbursement accounts related AR Item.

Fawvorites - | Miain Menu - > Accounts Receivable - = Customer Accounts - > Item Information - > Wiew/'Update Item Details

WiewlUpdate Iterm Details

Enter amy information you hawve and click Search. Leawve fields blank for a list of all values._

Fimnd an Existing Yalue

Search Criteria

“Business Unit[ = ~ | 8860

Customer 1D begins with ~ |
Item ID| begins with ~ || SFACZ202102

tem Line[=_____ ~| |

Item Status| = ~ | | e

pp

Credit Analyst| begins with ~ |

Collector| begins with ~ |

R0

FPurchase Order Reference| begins with ~- |

Drocument ID| begins with s |

Bill of Lading| begins with ~ |

Contract| begins with ~- | S

[ case Sensitive

=
Search Clear EBasic Search [EF Sawve Search Criteria

Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.
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Account Receivables Item Details

Favoriles - Main Menu - > Accounts Receivable »~ > Customer Accounts - > tem Information - > WView/Update Item Details

Deetail 1 Dgtail 2 Dejail 3 itemn Activity Item Accounting Entries Item Audit History
Unit_g860 Customer [DEPT266000] Department of Transportation
item ID SFAC202102 Line Days Late 45 Status Cilosed
Balance 0.00 usoD
Accounting Line Display
Standard Supplemeantal (Entry Event) Both l Py
Itemn Activity Find | View All
seq 1 Entry Type DR Acctg Date 10/05/2022 Amount 62500
Accounting Lines Personalize | Find | View All | 21| L_“_' First
Accounting Information Line Information Document Journal Reference Information Item Creation/Update Details [Dl
Lirve Type Ledger Group Ledger GL Uit gm;?:::tmn Fumnd ENY Account
2 Standard MODACCRL MODACCRL 8860 001 0001 2022 4810000
102 Standard MODACCRL MODACCRL 8860 001 0001 2022 1240000
Spiit Add Conversation
A v wf Return to Search =] Notify == Refresh

First 4 1ol 4

Revenue Estimate

a 1-2 of 2 »

Alternate Account

4810000000

1240000000

View Audit Logs

» Last

Last
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Reports & Queries

Account Receivables I[tem Details - Query

DFQ_AR_04_ITEMS_VALIDATION
» Shows all accounting entries associated with an AR ltem.

DFQ_AR_ 04 1T TEMS_ WALIDATIOMN

Sroup 1D—{%% or Elank for
AcctgDate From—{Elank for
LAoccigDate To—{Blank for
Iftem 1D — {26 or BElank for
Customer — {2t or Elank for
MHMameae — (2% or Blank for
RptgStructure—(%% or BElank
Program — (%% or BElank for

Fund — {(Blank for

=Sroup B | S8280

OF/O1/2022 =i
A2/31/2022 =4
SFACZ02102

BololERRELEEEEE

> This query can show

information for all AR
ltems within a given
accounting date and/or
ChartField combination.

SApprop Ref — (Blank for
EY — (Elank for
Document I — (%% or BElank
L) o Cancel
Group Unit  |Group ID |Acctg Date Hltem D |Customer IDHName Entry Type HMonetary Amount |Approp Ref|Fund |ENY HAocount Alt Acct  |Program HPC Bus Unit|Project Activity Affiliate |Fund Affil |Rptg Structure
3360 369 10/5/2022 SFAC202102 DEPT266000 Department of Transportation DR 625.000 001 0001 2022 1240000 1240000000 6785055 3360 000000000000654 000000000000001 2660 0048 88604540
3360 7969 10/5/2022 SFAC202102 DEPT266000 Department of Transportation DR 6250001001 o1 20221810000 1810000000 785055 3se0  ooooooooonoossa ‘oooonoooonnooor 38604540
3360 9% 10/20/2021 SFAC202102 DEPT266000 Department of Transportation PY 625,000 001 o001 2022 1240000 1240000000 5785055 360 ooooooooooosss ‘oooooooooooooor ss0  oas  Tsseoasao
3360 976 10/20/2021 SFAC202102 DEPT266000 Department of Transportation PY 625.000 01 1a0s000
3360 %976 10/20/2021 SFAC202102 DEPT266000 Department of Transportation PY 625.000 001 520000 5999999999 (!
3360 976 10/20/2021 SFAC202102 DEPT266000 Department of Transportation PY 625,000 01 5510000 %860 o001

126



Accounts Receivable

Reporis & Queries

Cash Receipts Detail Report

for Reimbursement Accounts — Query
DFQ_AR_13_Cash_Receipt_Detail

» Shows detailed information for Cash Receipfts.

DFQ_AR_13_CASH_RECEIPT_DETAIL

*Business Unit | 2360
*Fayment AcctgDt From |07/01/2022 Eﬂ

» Helpful for researching payments applied to AR “Payment AcctgDt To [12/31/2022 ][]
ifems.

Deposit Uni + {Deposit | ¥ {Deposit Acctg Da + [Bank Cod + Bank Accou + |Payment|D  ~ |Posting Status ~ Amount - |Approp Ref + Fund - |ENY - Account + |AltAcct ~ Program + Project ~ ~ Activity - |Rptg Structure  |Journal 1D v

1461 102002020 TATE 0000 SEPTDOFE  Complete A7960.000 (0 000 (71 1740000 1240000000 6780 0000000000055 0000000000001 88608300 ART3972821
[ﬁ 61 WOMRSWE 00 STDOFE  Complte FS000 00 0000 TA0000000 E7ESESS  DDOOOOODOGSt DONOACOD000NCt B0 ARESOTALL
T WHNLSHE 00 SSGAPCNEL Complte TABWT G0 20000 120000000 G 60300 ARISSTS43
W NOMDSTAE W0 AGSAPCILONGD Complete S0 0 00100 120000000 58 0600 AROSSTS43
W NOMRSATE 00 TSLIGAPCILONED Complte A0 000 2001000 12001000 568 500 RO
() NOMRSATE 00 TSLUAPCILONED Complte RUOM 000 0010000 120010000 58 36020 RO
() WONRSATE 00 TSUIBAPCILONLD Complete BUOML 000 011000 120010000 568 36020 RO
W NMNSAE 0 TSUSAPCLNED Complete RUOML 0 00100 120000000 B8 600 ARG

| —

Some rows and columns are hidden for display purposes.

Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.
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Accounts Receivable

FISCal Accounts Receivable WorkCenter

F|$CC]| AR WorkCenter

The Receivables WorkCenter displays popular links to key AR and Direct Transfer processes, queries
and reports.

> Itis a central desktop from which users can efficiently perform their daily tasks such as creating
customers, items, deposits, and invoices, as well as resolving fransactions in error.

> Review FI$Cal Job Aid FISCal.474 — Using Receivables (AR) WorkCenter.
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Accounts Receivable
Tips

Record AR, collect payments, and liguidate AR timely and accurately.
Perform monthly reconciliations.
Prevent past due AR whenever possible.

Review Payroll Account Receivables (PARs) closely and refer to Job Aid FISCal.208 for
more information about PARs setup and SCO'’s interfaced ARO, APO, and APC journal
entries.

Clear Account Receivables - Abatements related to Clearing Account Programs and
reverting appropriations early to prevent Plan of Financial Adjustment issues at Year-
End.

Refer to Finance elLearning guides AR20 and AR21 for instructions on recording and
approving the collection of reverting appropriations for Abatements and
Reimbursements before and after June 30, respectively.

Refer to Account Receivables Toolkit on the Finance website for updated
procedures: http://www.dof.ca.gov/Accounting/Policies And_Procedures.

Refer to FI$Cal Virtual Instructor Led Training (VILT) —= AR1001 Accounts Receivable
ltems

129


https://dof.ca.gov/accounting/accounting-policies-and-procedures/

Reimbursements
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Reimbursements

» Project Costing

> Queries

> Expenditures

» Revenues

» Reimbursement Reconciliation

» Other Project Costing Query
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Reimbursements
Project Costing

» A reimbursement is a recovery of an expenditure. Generally,
reimbursement is received as repayment of the cost of work or services
performed.

» Project Costing (PC) is used for tfracking reimbursement and other usages

for the department's reporting needs. For more information on PC, see
the FI$Cal VILT PC1001 - Project Costing.

» Revenues are recognized (billed) or collected reimbursement. Revenue
and expenditures will be reconciled using PC reports.

» PC receives transaction information from Accounts Payable, Accounts
Receivable, and Purchase Order modules.
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Reimbursements/Project Costing
Queries

Project Financial Reports and Ledger Groups:

» Project Expenditures: CC_DETAIL

» Project Revenues: CC_DTL_REV
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Reimbursements/Project Costing
Expenditures

Favorites - Main Menu - > FIsCal Frocesses - b FIECal Report - b PC Reports - > Froject Financial Report

Project Financial Report
Run Control 1D Projeci_Financial_Report Report Manager Process Monitor ,_RU"]

Report Reguest Parameters

*Business Unit | 82860 <. Department of Finance
= edger Group |CC_DETAIL . CC Detail Ledger
*Detail or Summary | Summary ~ | Include Period 9298
*Fiscal Year From 2022 |Gy *Fiscal Year To 2022 |3
=Accounting Period From 1|3 =Accounting Period To Gy
Start Date 072022 End Date 1253172022
Refresh
ChartField Selection Personalize | Find | &2 | Ef First (4. 1-20 of 20 (k) Last
Sequence ChartField Hanmne Include CF Subtotal Value To Value
1 PC Business Unit 2860 | 8860 -
Z2 Project Q0000000000643 | 00000000001 0349 L& 1Y
3 Activity 0000000000001 3 | 0000000000000 Ly
4| ¥ear of Enactment 2022 (2022 =

Note: Departments can use lower-level PC ChartFields like Source Type to track reimbursements.
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Reimbursements/Project Costing
Expenditures

FI5Cal
Report ID: RPTPCO36 PROJECT FIMANCIAL REFORT Page No. 1
Bus., Unit EEE0=-=Depart=ent of Finance Run Date 01/25/2023
Ledger Grp: CC DETAIL -- CC Detail Ledger Run Time 06:50:19
Currency : USD
Chartfields Criteria
PC Bus Unit: BBED Project: 000000000000643 to 00O00DOQ0011638  Actiwity: 000000000000001 to OQOQOODOOQOOOOOODO4 ENY: 2022
Project ID: Q000D00000000&E43 Description: PWB/Lease Revenue Bonds Project Manager: Project Type: REIMB
Project Status Start Date: 01-JUL-2022 End Date: 31-DEC-2022 Operating Revenue: 1,057,427.24
Billed Laber: 0.0a0 Fiscal Year/Accounting Peried From: 2022/1 To: 2022/6 Include Period 998;: Yes

PC Bus Unit Project Activity ENY Budget Assoc Revenue Encumbrance Expense Remaining

8860 Q0000000000651 000000000000001

Subtotal for ENY 2022:

Subtotal for Actiwvity 000000000000001 :

Total for Project 000000000000651 :

2022 0.00
0.00

0.00

0.00
0.00

0.00

0.00

0,000.00
30,000000

30,000000

3000000

1,057,427.24
1,057,427.24

1,057,427.24

1,057,427.24

-1 087 427 .24
-1 D87 427 24

1,087 427 24

1,087 427 24

Note: Some columns are hidden for display purposes.
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Reimbursements/Project Costing
Revenues

Fawvorites - | Miain Menu - = FIRCal Processes - > FIsCal Report - > PC Reports - > Project Financial Report

FProject Financial Report

Run Control 1D Froject_Financial_Report Repaort Manager Process Monitor Run

Frocess Instance 21145453
Report Request Parameters

“Business Unit 2260 R, Depariment of Finance
*Ledger Group CTC_DTL_REW 1y Rewvenue Detail Ledger
“Detail or Summany | Summary el | Include Period 998
*Fiscal Year From 2022 |Gy *Fiscal Year To 2022 |3y
=Accounting Period From 1|3 =Accounting Period To ALY
Start Date OFM12022 End Date 1253172022
Refresh
ChartField Selection Personalize | Fina | 2| B First (4 1-20 of 20 (»r
Se-que e ChartField Mame Include CF Subtotal Value To Value
1 PC Business Unit 2360 Zy |2B60 Ly
2 Project DOoO0D0000000E43 Ly ':IUDDUUEIUDD‘IDE-’—‘I-Q =R
3 Activily OO0OO0O00OO00D1 | 000O0DODDO0D0I0g Ly
4 | Year of Enactment 2022 Ty (2022 3

Note: Departments can use lower level PC ChartFields like Source Type to track reimbursements.
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Reimbursements/Project Costing

Revenues

Report ID: RPTRCO3E
Bus, Unit: EE60--Department of Finance
Ledger Grp: CC DTL REV-- Revenue Detail Ledger

= DED
Chartfields
BC Bus Unit:

Project ID:

Currency
Criteria

E8al
0o0000000000ES2

Project Status:

[ =]
[ =]

Billed Labor: 0.

PC Bus Unit Project Activity

Project:
Description: OSAE Reimbursements
Start Date:

Fiscal Year/hccounting Peried

FI3Cal

PROJECT FINANCIAL REPCRT

000000000000643 to 0000000Q0011

oh

38 Activity: 000000000000001 to COOOOODODQODODOA

Project Manager:

01-JUL-2022 End Date: 31-DEC-2022
: 2022/1 To: 2022/ Include Period 9%B: ¥

ENY Euggez Collected

Recggnized

B8&0 000000000000651

subtotal for ENY 2022 :

000000000000001

Subtotal for Activity 000000000000001 :

Total for Project 0000D00000000E51 :

2022 0.0 705,124 .14
705,124.14

705.124.14
705,124.14

705,124.14 705,124.14

705,124 .14

705,124.14

NY: 2022

REIMBE

ro
perating Revenue:

ject Type:

o D M

Unecollected

705,124.14

Rﬂtﬁining

..
e
(=]

=]

Note: Some columns are hidden for display purposes.
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Reimbursements/Project Costing

Reimbursement Reconciliation

........................ o |

BUDGET REVENUES |EXPENDITURES | TOTAL | BALANCE
~ Program/Project/Activily Budget | ENY2022 | ENY2022 |ENCUMB |EXPENDITURES | 12/31/2022
(785 Stotewide Policies | 4958,000.00 | ' | |
651 FISCal SMEs 4,400,000.00] (705,124.14)| 1,057.427.24 13000000 108742724 382,303.10
652 OSAF Rembursements 00000] 9500 wse| 08| mooTes| 13085
§54FSCU Accounfing Cour | 498,00000{(140,884.84( 28177368 [ 28177368] 140,886,584

» Reimbursements, expenditures, and revenues should be reconciled on a monthly

basis.

» The reconciliation and supporting Project Financial Reports are helpful to the
Budget Office for planning and budgetary control purposes.

Note: Clean up of the Fund Affiliate, Affiliate for Projects should be done on a monthly basis.
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Reimbursements/Project Costing
Other Project Costing Query

» DFQ_KK_OT_ACTIVITYLOG_SUP_PROJ - This query provides detailed data of all project
related transactions.

» DFQ_KK_16_REIMB_RECON - Data from this query contains project costing for
reimbursement reconciliations to determine encumbrances funded by reimbursements for

year-end "Report 1", Fields include Fund, ENY, Program, Appropriation Reference, Project,
Activity, and Source Type.
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Cash in State
Treasury Account

Refer to ME2-Cash in State Treasury Non-Shared Fund Reconciliation and

ME3-Cash in State Treasury Shared Fund Reconciliation 140



Cash in State Treasury Account

>

>

Reconciliation Policies

FI$Cal Cash Process

Statewide Cash Transactions in MODACCRL
Cash Reclassification Entries

Departmental Cash Transactions in BUDLEGAL
Impacts on Cash Reconciliation

Reconciliation Reports and Queries
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Cash in State Treasury Account
Reconciliation Policies

SAM Section 7901 — Reconciliations — General

Reconciliations will be prepared monthly within 30 days of the preceding month,
except for property reconciliations.

SAM Section 7921 - Reconciliation of Departiment’'s Account Balances With SCO Balances

Agencies/departments will Reconcile general ledger account balances within their
accounting system to the corresponding balances maintained by the State
Controller’'s Office (SCQO) for non-shared funds and shared funds to provide
accurate information for the preparation of required financial reports.

Nofte:
The Cash in State Treasury (CIST) account reconciliation supports the Finance’s required

Detailed Fund Balance Report (DF-303) and the Fund Condition Statement. See SAM
Section 6401, Responsibilities and Authority of Fund Administrators and Fund Users, for

more information.
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Cash in State Treasury Account
FISCal Cash Process

> In FI$Cal, departmental cash transactions are recorded in the MODACCRL ledger
under various pending cash transfer accounts (e.g., accounts 1109XXX).

> FI$Cal batch process clears pending cash to accounts 6510000 and 6520000.

» Balances in accounts 6510000/6520000 from all BUs are reclassified to Cash in State
Treasury account 1104000 or General Ledger Account Number (GL) 1140 in
Statewide BU 0000. All pending cash transfer accounts should have zero outstanding

balances by period 12.
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Cash in State Treasury Account
Statewide Cash Transactions in MODACCRL

Common fund-level transactions posted in the following Statewide BUs:

» BU 0000 — Deposits in Surplus Money Investment Fund (SMIF), Account
1120000/1120100, from the SCO Journal Entries SMC/SMD impacting UCM GL 1210

» BU 0000 - Loans to the General Fund, impacting UCM GL 1410
» BU 9892 - SB 84 Supplemental Pension, Account 6512500
» BU 9900 - Pro Rata, Account 6512400

Note:

If needed, Fund Administrators of shared funds can run the Trial Balance Reports and
DFQ_GL_01 query to see the above fund level transactions using the second or third
User ID. The required role is Z_DEPT_GL_CONSL_FUND_VIEWER.
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Cash in State Treasury Account
Statewide Cash Transactions in MODACCRL

Transactions posted in the Department BUs:

» Fund-level tfransactions related to Advanced Collections, Liabilities for Deposits,
and fund-specific loans.

» Transactions related to departments’ appropriations

All cash transactions in the MODACCRL ledger will be reflected in Accounts
6510000/6520000 in the corresponding BUs and fransferred to Account 1104000 in the
Statewide BU 0000.
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Cash in State Treasury Account
Cash Reclassification Entries

Miscellaneous Unbilled Receipt Transaction — Example:

Deposit Slip Entry for Deposited Receipts (System Generated in CTS Fund - AR module):

DR 1101000 — General Cash — CTS Accounts $1,040
CR 2090050 — Unapplied Receipts -$1,040
Miscellaneous Unbilled Receipts Payment Entry (AR module):
DR 1109300 - Pending Cash Transfers — AR $1,040
CR 41XXXXX — Revenue -$ 500
CR 48XXXXX — Reimbursement -$ 500
CR 53XXXXX - Abatement -$ 40

Deposit Slip Reversal Entry for Remittance (System Generated in CTS Fund - AR module):
DR 2090050 — Unapplied Receipts $1,040

CR 1101000 — General Cash — CTS Accounts -$1,040
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Cash in State Treasury Account
Cash Reclassification Entries

Miscellaneous Unbilled Receipt Transaction - Example (continued):

Cash Reclassification Entry in the Department’s BU (CM module):

DR 6520000 — Unapp. InterUnit Cash Transfers Out $1,040
CR 1109300 - Pending Cash Transfers — AR -$1,040
Cash Reclassification Entry in the Statewide BU 0000 (CM module):
DR 1104000 — Cash in State Treasury $1,040
CR 6510000 — Unapp. InterUnit Cash Transfers In -$1,040
Note:

» See elearning guides, AR16 and AR17, recording and approving miscellaneous receipfs.
» Refer to Finance's FI$Cal Overview Training “Cash Receipts” section for more information.
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Cash in State Treasury Account
Cash Reclassification Entries

AP Voucher Transaction for Warrant - Example:

AP Voucher Entry - Entered and Approved (AP module):

DR 53XXXXX — Operating Expense and Equipment $1,040

CR 2000000 — Accounts Payable -$1,040
AP Voucher Entry - Paid (AP module):
DR 2000000 — Accounts Payable $1,040

CR 6510000 — Unapp. InterUnit Cash Transfers In -$1,040

Cash Reclassification Entry in Statewide BU 0000 (CM module):
DR 6520000 — Unapp. InterUnit Cash Transfers Out $1,040
CR 1104000 - Cash in State Treasury -$1,040
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Cash in State Treasury Account
Departmental Cash Transactions in BUDLEGAL

Fund User BUs
» Accounts 6510000/6520000 balances are copied from MODACCRL to the BUDLEGAL ledger

monthly after the GL module is closed.
» The Budgetary Legal Ledger Cash Reclassification (BLL-CR) Application Engine will reclassify
6510000/6520000 to Account 65920000 — Unappropriated Cash Transfers — BLL.

Fund Administrator BUs
» Accounts 6510000/6520000 balances are copied from MODACCRL to the BUDLEGAL ledger

monthly after the GL module is closed.
» Pro Rata and SB 84 charges are allocated to the Fund Administrator BUs.
= The allocationis triggered by the closing of the GL module in the Statewide BU 9900 and

9892.
= The fransactions post in the Fund Administrator BUs with journal prefix STW, Accounts

6512XXX and 6510000/6520000.
> If applicable, Deposits in SMIF are allocated from BU 0000. The transactions post in the Fund
Administrator BUs with journal prefix CRJ, Accounts 1120100 and 6510000/6520000.
» The total ending balance of 6510000/6520000 is reclassified to account 1108000 — BLL Cash

in State Treasury for Non-shared Funds, or account 6590000 for Shared Funds.
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Cash in State Treasury Account

Cash Transactions in FISCal

Accounts 651/652 from all BUs are reclassified to-accc:u nt 1104000 in BU 0000.

!

Statewide Cash Fund BU 0000 Other Func!-LeveI BU 0000
Transactions in Fund User .. BU 9900 | | BU 9892 L Transactions
BUs Administrator Pro Rata SB 84 Deposits in recorded in CIST
MODACCRL BU SMIE J (1104000)
Statewide BUs
|
I _ ) | Pro Rata is
Copy 651/652 from MODACCRL allocated to the
to BUDLEGAL. Admin BU, and
l 1 offsetto SB 84 is
651/652. allocated to
Fund the Ad I_T‘Iil" BU,
Departmental Fund User || Administrator <—| E"‘i‘f’ff;t:' Deposits in
S SMIF are

Cash BUs BU | allocated to

Transaction in (Accounts (Accounts < the Admin Bu,

BUDLEGAL 651/652 is 651/652 is and offset o

reclassified to reclassified to oat/be
6590000) 1108000 or < |
6590000)
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Cash in State Treasury Account
Impacts on Cash Reconciliation

» Departments will use the BUDLEGAL Trial Balance to complete monthly Cash
Reconciliation.

> 6510000/6520000 on the BUDLEGAL Trial Balance should be $0 for Shared Funds. For
Non-shared Funds, the amounts should remain the same as 6/30/20 balances.

» Transactions related to Pro Rata, SB 84, and Deposits in SMIF are reflected in the Fund
Administrator BUs' BUDLEGAL cash balance; therefore, there should be no reconciling
amount associated with those transaction:s.

» Fund-level transactions other than Pro Rata, SB 84, and Deposits in SMIF that post in the
Statewide BUs in FI$Cal should be listed as reconciling items in the Fund Administrator
BUs' Cash Reconciliation. These transactions will cause reconciling amounts during the
fiscal year, but will clear by June 30™. The fransactions include, but not limited to:

= Journals to record the reserve and transfer of state’s retirement contribution (CLR
documents and the fransfer JEs) posted in BU 2990.
= Journals to record short-term cash flow loans to the General Fund.
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Cash in State Treasury Account
Reconciliation Reports and Queries

The following reports and queries are helpful for CIST Account Reconciliation:

Reports for Reconciliation:
» SCO Fund Reconciliation Report
» Agency Reconciliation Report (SCO Tab Run)
» Trial Balance Report (ZGLO61)

Additional Reporits/Queries for Research:

Completed monthly SCO Agency Reconciliation
DFQ_AP_02_VOUCHERS_LISTING
DFQ_AP_11_VCHR_SUB_SYS_ENTRIES
DFQ_AR_13_CASH_RECEIPT_DETAIL
DFQ_AR_17_DIRECT_JRNL_SUB_SYS
DFQ_AR_T8_ITEM_SUB_SYS_ENTRIES
DFQ_CM_02_BANK_REC_XREF
DFQ_GL_01_JOURNAL_DETAIL
DFQ_GL_06_REC_SCO_TAB_RUN
DFQ_KK_O1_ACTIVITYLOG_SUP_PROJ 150

YVVVVVVYYVYVY



Cash in State Treasury Account
Reconciliation Proceduvure

Refer to ME2-Cash in State Treasury Non-Shared Fund Reconciliation and
ME3-Cash in State Treasury Shared Fund Reconciliation
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Revolving Fund Reconciliation

Refer to ME4-Revolving Fund Reconciliation
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Revolving Fund Reconciliation

> Policies

» Advances and Voucher Styles
» Journal Entries

» Template Example

> Procedure
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Revolving Fund Reconciliation
Policies

SAM Section 7901 — Reconciliations - General

Reconciliations will be prepared monthly within 30 days of the
preceding month, except for property reconciliations.

SAM Section 7922 — Office Revolving Fund Reconciliation

Departments will reconcile their Office Revolving Fund (Revolving
Fund) by reviewing the revolving fund book balance and other
related accounts.
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Revolving Fund Reconciliation
Advances and Voucher Styles

Expense Advances (EAs)

SAM Sections 8120-8120.3

Expense Advances (Account 1301100) are used for:

=  Payments of discount and compensation earned.

= Petty cash fund and change fund disbursements; and

=  Where immediate payment is otherwise necessary

Regular Voucher — Non-employee suppliers exclude P-Card supplier EAs.
= Journal Voucher is used for Revolving Fund reimbursements.

Prepaid Voucher — Manual expense advances for employee supplier payments,

such as settlement agreements.
= Regular Voucher is used for Revolving Fund reimbursements.
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Revolving Fund Reconciliation
Advances and Voucher Styles

Travel Advances (TAs)

> SAM Section 8116
» Travel Advances (Account 1301200) are used for:

Advance to an employee for fravel expenses incurred while conducting
official state business

» Prepaid Voucher — TAs

Regular Voucher — Revolving Fund reimbursements via CalATERS expense
reimbursements (e.g., interfaced Regular Voucher with TEA invoice number).

Deposit (AR module) — Revolving Fund reimbursements of remaining TA
balances via employee personal check and/or CalATERS warrant deposits.
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Revolving Fund Reconciliation
Advances and Voucher Styles

Salary Advances (SAs)

SAM Section 8118

Salary Advances (Account 1301300) are used for:

= “Payroll” salary advance

=  “Hardship” salary advance due to unforeseen emergency

=  Separating employees at the request of immediate need of final salary payments
Regular Voucher — SAs for employees with Open ltem (key).

=  Open ltem (key) is the last seven digits of Employee’s Supplier ID number, and it stays
open until the salary advances are fully recovered.

Deposit (AR module) — Revolving Fund reimbursements via the deposits of employee payroll
warrants or employee personal checks in the AR module to clear employee’s outstanding
balance with the use of the open item key.

Notes: For expense, travel, and salary advances:

= Refer to Job Aid FISCal.424 - SCO/STO Integrated Solution CalATERS Expenditure Updates
= Refer to Finance’s FI$Cal Overview Training

= Attend FI$Cal VILT - AP1001 ORF Advances and Replenishments s



Revolving Fund Reconciliation
Journal Entries

Revolving Fund Issuance and Cash Reclassification in CTS Fund:

Regular or Prepaid Voucher (AP module)
DR 1301100* — Expense Advances
DR 1301200 - Travel Advances
DR 1301300 - Salary Advances
CR 2000000 — Accounts Payable

*A Regular voucher style is commonly used for purchased or non-purchased orders, supplier prepayment of compensation
earned, or where immediate payment is otherwise necessary. However, if the supplier is an employee, a MANUAL Prepaid
voucher style must be used for the regular replenishment voucher to link the payment and close the balance on an
employee expense advance.

Cash Reclassification (CM module)
DR 2000000 — Accounts Payable
CR 1109200 - Pending Cash Transfers — AP
DR 1109200 — Pending Cash Transfers — AP
CR 1101200 - Revolving Fund Cash

Note: Refer to ME4-Revolving Fund Reconciliation for more information.
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Revolving Fund Reconciliation
Journal Entries

Revolving Fund Reimbursement in CTS Fund - SCO Generated Option:

Journal Voucher (AP module)
DR 2000000 — Accounts Payable
CR 1301100 - Expense Advances

Cash Reclassification (CM module)
DR 1109200 — Pending Cash Transfers — AP
CR 2000000 — Accounts Payable
DR 1101200 - Revolving Fund Cash
CR 1109200 — Pending Cash Transfers — AP

Note: Refer to Finance's FI$Cal Overview PowerPoint training for journal entries related to General Cash,
Refund Clearing, and NSF Receipts Clearing accounts.
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https://dof.ca.gov/wp-content/uploads/Accounting/FI$Cal_Resources_for_Accounting/FISCal-Accounting-Overview-PPT.pdf

Revolving Fund Reconciliation
Journal Entries

Revolving Fund Reimbursement in CTS Fund - Deposit Refund/Excess Payment Check Option:

Regular Deposit (AR module)
DR 1109300 — Pending Cash Transfers — AR
CR 1301100 — Expense Advances

Cash Reclassification (CM module)
DR 1101200 - Revolving Fund Cash
CR 1109300 - Pending Cash Transfers — AR

Note: This slide provides a simple concept about Expense Advances liquidation related to a deposited
check. See CIST Reconciliation section, Cash Reclassification pages, for more information about the
deposit ?Iip and remittance processes that involve General Cash, Unapplied Receipts, and other
accounts.
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Revolving Fund Reconciliation
Template Example

Revolving Fund Reconciliation
For Period Ending July 31, 20XX (Period 1)
ORG CODE: 8840
ACCT NO: 244
Ending Balances
per Trial
Account Account Title Balances Comments
1100000 Cash on Hand 100.00 Petty Cash
1101200 Rewolving Fund Cash 170,347.72
1301100 Expense Advances 21,279.20
1301200 Travel Advances 0.00
1301300 Salary Advances 8,273.08
Reconciling ltems:
2010000 Dvue to Other Funds 200,000.00
Performed by: Jack Date: 09/22/20XX
Reviewed by: Jil Date: 09/25/20XX

Note: Refer to ME4-Revolving Fund Reconciliation procedure
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Revolving Fund Reconciliation
Procedure

Refer to ME4-Revolving Fund Reconciliation

See SAM Section 7965 and Job Aid FISCal.151
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https://www.dgs.ca.gov/Resources/SAM/TOC/7900/7965

Bank Reconciliation

Refer to ME5-Bank Reconciliation 165



Bank Reconciliation

>

Policies

Purpose

Important Reminders

FI$Cal Cash Accounts

Cross Referencing Transactions
Reports and Queries

Updates

Template Example

Examples

Tips

Reconciliation Exercise
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Bank Reconciliation
Policies

SAM Section 7901 — Reconciliations - General

Reconciliations will be prepared monthly within 30 days of the
preceding month, except for property reconciliations.

SAM Section /923 — Bank Reconciliation

Agencies/Departments will reconcile their General Cash, Revolving
Fund Cash, and Agency Trust Fund Cash accounts with their
Centralized Treasury Trust System Account Statement (CTS statement).
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Bank Reconciliation
Purpose

The purpose of the bank reconciliation is to identify the current month activities for
deposits and checks.

The bank reconciler should understand:
» AP and AR tfransactions
» Purpose of each cash account
» Cash reclassification in the CM module

Possible reconciling items:
» Transactions not entered
» Timing differences
» Errors

Helpful information on the Finance FI$Cal Training Website:

» Accounting Overview Training PowerPoint and Handouts related to AP,
AR, and Cash Receipts sections

»elearning courses related to AP and AR topics 168



Bank Reconciliation
Important Reminders

» Reconcile bank statements to FI$Cal deposits and checks monthly.
» Resolve and correct reconciling items timely.

> Include a clear and concise description for each reconciling item.
> Include a status of the correction for each reconciling item.

» California State Auditor (CSA) may audit departments’ bank reconciliations.
Audit issues and concerns may result in Annual Comprehensive Financial
Report (ACFR) delays.
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Bank Reconciliation
FISCal Cash Accounts

For bank reconciliation, review the activities (not the ending balance) and the
type of transactions in the CTS fund accounts:

Fund Account Debits Credits
CTS 1101000 Uncleared Collections, Agency Checks,
(000000XXX) General Cash Refunds Clearing, Deposit Slip Entry Reversals

NSF Receipts Clearing,
Deposit Slip Entries

CTS 1101200 Revolving Fund Deposits Revolving Fund Checks
(000000XXX) Revolving Fund Cash | Revolving Fund Replenishments

CTS 1101400 Agency Trust Deposits Agency Checks
(000000XXX) Agency Trust Fund

Cash
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Bank Reconciliation
Cross Referencing Transactions

Common transactions on a bank statement and the corresponding
FI$Cal transactions:

Type Bank Statement FISCal

Deposits Deposit Slip Number FI$Cal Deposit ID (FDID)
Deposit Slip Number (CalATERS) | FI$Cal Deposit ID (FDID)
Replenishment FI$Cal Voucher
Claim Schedule FI$Cal Voucher

Checks Check Number FI$Cal Voucher
Remittance FI$Cal Deposit ID (FDID)

Note: The corresponding FI$Cal transactions may also be a GL journal, depending on a department’s
business process.
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Bank Reconciliation
Reports and Queries

Reports/Queries for Reconciliation:

>

>
>

Prior Month Bank Reconciliation
Spreadsheet
CTS Statement (Bank Statement)
Trial Balance by Period Report (ZGL111)
= CITS Fund
DFQ_CM_02_BANK_REC_XREF query
= CITS Fund
Department’s Check and Deposit Logs

Additional Reports/Queries for Research:
» DFQ_AP_02_VOUCHERS_LISTING
» DFQ_AR_10_DEPOSIT_SLIPS_LIST
» DFQ_AR_T1_INCOMPLETE_DEPOSITS
» DFQ_AR_13_CASH_RECEIPT_DETAIL
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Bank Reconciliation
Updates

Departments will use the BUDLEGAL Trial Balance Report by Period to complete the monthly Bank Reconciliation.

There is a new “TR” Journal Source, per FI$Cal's CMO: Automated Accounting for Cashed and Unrecorded Agency Checks, as of July 1, 2022.

Account 1109300 transactions posted in State Fund(s) are no longer recorded in the Bank Reconciliation.

Debits and Credits variance amount is combined. When the net variance of the Debit and Credit columns equals to zero, there are no reconciling items.
Departments will research the reconciling items if the net amount is not zero.

231 - Je =D19-D30+E19-E30

[ a c D E F G
DEPARTMEMNT OF FINANCE
GENERAL CHECHKING ACCOUNT RECONCILIATION
FOR PERIOD ENDING JANUARY 31, 20XX (PERIOD 7)

ORG CODE: 8880

ACCT NO: 244 A B C o
Beginning Balance as of Ending Balance as gg:?EE:T-I.—gLS
12032006 DEPOSITS CHECKS of 01/31/20XX
PER BANK STATEMEMNT
REGISTER: 174,096.73 186.966.52 (182.877.11) 178,186.14
Cutstanding Checks:
12731/2020 (2.937.79) 2.937.79 0.00
| 017311200 (2,.720.64) (2,.720.64)
CDutstanding Deposits:
124312020 0.00 0.00
: 01531202 000 0.00
SCO Reconciling tems:
0.00
ADJUSTED BAL 171,158.94 186,966.52 (182.659.96) 175,465.50
PER FISCAL LEDGER ACTIVITY DEBIT CREDIT
CTSMORF 000000244
L 1101000-General Cash™ 90.00 185.901.29 {185.099.63) 891.66
CTS/MORF 000000244
L 1101200-Revolving Fd Cash 173, 337.05 7.131.75 (7.767.11) 172.701.69
CTS/MORF 000000244
- 1101400 - Agency Trust Fd Cash 0.00 0.00 0.00 0.00
i TOTAL FISCAL 173,427.05 193.033.04 (192, 866.74) 173,593.35
FISCAL Reconciling Items: DEBIT CREDIT
CHES1001107 Issued but not entered)|
in FS in P&; entered in P7 {(2.268.11) 2.268.11 0.00
CHEK #1001113 not entered in F$ {395.96) (305 06)
TRO9359434 173K Imterfaced for
CHK 1001107. neads to be reversed 2. 268.11 2.268.11
ADJ FISCAL BALANCE 171,158.94 193.033.04 (188.726.48) 175,465.50
[ Variamce® 0.00 0.00 0.00 1 73




Bank Reconciliation

ORG CODE: 8860

DEPARTMENT OF FINANCE

GENERAL CHECKING ACCOUNT RECONCILIATION
FOR PERIOD ENDING JANUARY 31, 20XX (PERIOD 7)

Template Example

ACCT NO: 244 A B [ D
Beginning Balance as of Ending Balance as of ggxg:g:gNs
12/31/20XX DEPOSITS CHECKS 01/31/20XX
PER BANK STATEMENT
REGISTER: 174,096.73 186,966.52 (182,877.11) 178,186.14
Outstanding Checks:
12/31/20XX (2,937.79) 2,937.79 0.00
01/31/20XX (2,720.64) (2,720.64)
Outstanding Deposits:
12/31/20XX 0.00 0.00
01/31/20XX 0.00 0.00
SCO Reconciling Items:
0.00
ADJUSTED BAL 171,158.94 186,966.52 (182,659.96) 175,465.50
PER FI$SCAL LEDGER
ACTIVITY DEBIT CREDIT
CTS/ORF 000000244
1101000-General Cash** 90.00 185,901.29 (185,099.63) 891.66
CTS/ORF 000000244
1101200-Revolving Fd Cash 173,337.05 7,131.75 (7,767.11) 172,701.69
CTS/ORF 000000244
1101400 - Agency Trust Fd Cash 0.00 0.00 0.00 0.00
TOTAL FI$SCAL 173,427.05 193,033.04 (192,866.74) 173,593.35
FI$SCAL Reconciling Items: DEBIT CREDIT
CHK#1001107 Issued but not entered
in F$ in P6; entered in P7 (2,268.11) 2,268.11 0.00
CHK #1001113 not entered in F$ (395.96) (395.96)
TR09359434 1/3/XX Interfaced for
CHK 1001107; needs to be reversed 2,268.11 2,268.11
ADJ FI$SCAL BALANCE 171,158.94 193,033.04 (188,726.48) 175,465.50
Variance* 0.00 0.00 0.00

*When the net variance is zero for debits and credits, these are not reconciling items. If the net amount is not zero, then research is needed
**When agencies/departments account for more than one fund in the CTS account, identify each fund's share of the General Cash.

Note: Dates and values in this example do not tie to the ME5-Bank Reconciliation.
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Bank Reconciliation
Examples
Example 1 - Outstanding Checks

A check of $500 was issued (entered) through FI$Cal in period 1 and was not cashed until period 2.
This is found by comparing the department’s check log to the CTS (Bank) Statement.

ACCT NO: 244 A B C D
Beginning Balance as of Ending Balance as of |[COMMENTS/
06/30/20XX DEPOSITS CHECKS 07/31/20XX CORRECTIONS
PER BANK STATEMENT REGISTER: 200,000.00 0.00 0.00 200,000.00
Outstanding Checks:
07/31/20XX (500.00) (500.00)
ADJUSTED SCO BALANCE 200,000.00 0.00 (500.00) 199,500.00
PER FI$SCAL TRIAL BALANCE (ZGL111) DEBIT CREDIT
CTS Fund 000000244
1101000-General Cash 0.00 0.00 0.00 0.00
CTS Fund 000000244
1101200-Revolving Fd Cash 200,000.00 0.00 (500.00) 199,500.00
CTS Fund 000000244
1101400 - Agency Trust Fd Cash 0.00 0.00 0.00 0.00
TOTAL FI$SCAL 200,000.00 0.00 (500.00) 199,500.00
ADJUSTED FI$CAL BALANCE 200,000.00 0.00 (500.00) 199,500.00
VARIANCE 0.00 0.00 0.00

Note: Dates and values in this example do not fie to other slides or the ME5-Bank Reconciliation. e



Bank Reconciliation

Examples

Example 2 - ORF Replenishment Timing Difference

An ORF replenishment of $150 was entered and posted in period 1. The bank statement did not
show the replenishment until period 2.

ORG CODE: 8860
ACCT NO: 244 A B Cc D
Beginning Balance as of Ending Balance as of
06/30/20XX DEPOSITS CHECKS 07/31/20XX
PER BANK STATEMENT REGISTER: 200,000.00 0.00 0.00 200,000.00
PER FI$SCAL TRIAL BALANCE (ZGL111) DEBIT CREDIT
CTS Fund 000000244
1101000-General Cash 0.00 0.00 0.00 0.00
CTS Fund 000000244
1101200-Revolving Fd Cash 200,000.00 150.00 0.00 200,150.00
CTS Fund 000000244
1101400 - Agency Trust Fd Cash 0.00 0.00 0.00 0.00
TOTAL FI$SCAL 200,000.00 150.00 0.00 200,150.00
FISCAL Reconciling Items: DEBIT CREDIT
Replenishment received in period 2 (150.00) (150.00)
ADJUSTED FI$CAL BALANCE 200,000.00 0.00 0.00 200,000.00
VARIANCE 0.00 0.00 0.00

Note: Dates and values in this example do not tie to other slides or the ME5-Bank Reconciliation. 174



Bank Reconciliation
Examples

Example 3(A)- Deposit Transaction Not Entered
A deposit of $53.81 was on the bank statement in period 1. The deposit was not entered in FI$Cal.

ACCT NO: 244 A B C D
Beginning Balance as of Ending Balance as of
06/30/20XX DEPOSITS CHECKS 07/31/20XX
PER BANK STATEMENT REGISTER: 200,000.00 53.81 0.00 200,053.81
PER FISCAL TRIAL BALANCE (ZGL111) DEBIT CREDIT
CTS Fund 000000244
1101000-General Cash 0.00 0.00 0.00 0.00
CTS Fund 000000244
1101200-Revolving Fd Cash 200,000.00 0.00 0.00 200,000.00
CTS Fund 000000244
1101400 - Agency Trust Fd Cash 0.00 0.00 0.00 0.00
TOTAL FI$CAL 200,000.00 0.00 0.00 200,000.00
FISCAL Reconciling Items: DEBIT CREDIT
Deposit not entered 53.81 53.81
ADJUSTED FI$CAL BALANCE 200,000.00 53.81 0.00 200,053.81
VARIANCE 0.00 0.00 0.00

Note: Dates and values in this example do not tie to the ME5-Bank Reconciliation.
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Bank Reconciliation

Examples
Example 3(B)- Deposit entered next period.
> The $53.81 deposit fransaction (from example 8A) is entered in period 2.

ACCT NO: 244 A B o D
Beginning Balance as of Ending Balance as of
07/31/20XX DEPOSITS CHECKS 08/31/20XX
PER BANK STATEMENT REGISTER: 200,053.81 0.00 0.00 200,053.81
PER FI$CAL TRIAL BALANCE (ZGL111) DEBIT CREDIT
CTS Fund 000000244
1101000-General Cash 0.00 0.00 0.00 0.00
CTS Fund 000000244
1101200-Revolving Fd Cash 200,000.00 53.81 0.00 200,053.81
CTS Fund 000000244
1101400 - Agency Trust Fd Cash 0.00 0.00 0.00 0.00
TOTAL FI$CAL 200,000.00 53.81 0.00 200,053.81
FISCAL Reconciling Items: DEBIT CREDIT
Deposit from P1 entered in P2 53.81 (53.81) 0.00
ADJUSTED FI$CAL BALANCE 200,053.81 0.00 0.00 200,053.81
VARIANCE 0.00 0.00 0.00

Notes:

= Thisis a Period 2
reconciliation
worksheet.

= Dates and values
in this example
do not fie to the
MES-Bank
Reconciliation.
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Bank Reconciliation Tips

Run the Trial Balance Report by Period (ZGL111) for CTS fund with activities in Accounts:
o 1101000 (General Cash),
o 1101200 (Revolving Fund Cash), and
o 1101400 (Agency Trust Fund Cash).

The DFQ_CM_02_BANK_REC_XREF query pulls large amounts of dataq, so it is recommended to narrow
down the criteria to reduce run time.

For checks not entered timely, use the DFQ_AP_02_VOUCHERS_LISTING query to find when a check
was entered.

For deposits not entered timely, use the DFQ_AR_13_CASH_RECEIPT_DETAIL query fo find when @
deposit was entered.

Other Tips:
= Maintain accurate internal checks and deposit logs.
= Understand what makes up the adjusted balance before reconciling.
= Reconcile one column at a time (deposits with debits, checks with credits).
= |Include strong and clear descriptions for all reconciling itemes.
= Stay organized!
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Bank Reconciliation
Procedure

Refer to ME5-Bank Reconciliation
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Importance of Meeting
the Month-End Close & Year-End Close
Deadlines



Objective

The consistent and timely execution of Month-
End Close processes enables departrments to
complete Year-End tasks promptly 1o meet Year-
End Close deadlines.
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Importance of Meeting Deadlines

Month-End Close (MEC) deadlines ensure departments can meet Year-End Close
(YEC) reporting deadlines. Deadlines are established to help ensure the state can
accomplish its statewide statutory responsibilities. Meeting the deadlines will have
the following benefits:

» State Controller’s Office will have final data to publish in their annual
reports.

» Department of Finance (Finance) will have final prior year data to build
the budget and meet the deadlines for the Governor’s Budget.

» Finance will have the information necessary 1o meet statewide Single
Audit Act reporting requirements.

» The state will have the information necessary to meet bond disclosure
requirements.

Departments will have an easier transition to timely monthly closing.

A\

» Departments can move forward with working on current year closing
activities.
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Importance of Meeting Deadlines

Delay in providing accurate and timely financial information:

> May impede timely preparation and presentation of the Governor's
Budget to the Legislature.

» May create distortion in budget details resulting from inaccurate or
absence of required data, or use of estimates.

» Delay in preparation and publication of the Budgetary-Legal Basis
Annual Report Government Code (GC) Section 12460.

> May lead to cuts to programs/inability to fund key programs.

> Distrust and loss of public confidence:
= Negative press perspective
= Voters may reject subsequent ballot measures
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Importance of Meeting Deadlines

Delay in providing accurate and timely financial information:

» Non-compliance with regulatory requirements:
= Single Audit (Part 200 of Code of Federal Regulation)
= Withhold federal funds
= Suspension of grant agreement
= Termination of federal award

» Non-Compliance with the law:
= Implication for State Leadership and Oversight GC 8546.1(e)

» SCO will report delinquent departments to the Legislature.
= Departments will be required to testify on correcting this deficiency.
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Importance of Meeting Deadlines

Delay in providing accurate and timely financial information:

> U.S. Securities and Exchange Commission (SEC) Rule 240.15¢c2-12:
= Violation of Bond Contract- has legal implication
= Trigger “Failure to File Notice”
= |[f not cured promptly, must disclose again
= Must disclose non-compliance for 5 years

» Reputational damage:
= Withdrawal/downgrade of credit rating
= High borrowing cost
= May result in the suspension of the current rating

= Non-Issuance of Government Finance Officers Association (GFOA)
certificate of achievement

= | ess atfractive to investors
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Tips for Successful Month-End Close

SAM Requirement, see Chapter 7900 Reconciliation and Reports.

Departments must create and implement a work plan to ensure the timely close of
accounting periods and submission of Year-End Financial Reports.*

Departments can utilize an example of the MEC plan found in Job Aid FISCal.009 - Run the
Month-End Process.

Departments must frack and update MEC Status using Job Aid FISCal.335 - The Online
Month-End Close MEC Reporting Tool.

Utilize MEC Automation Process by requesting the required role, Job Aid FISCal.431- MEC
Automation Process.

Timely posting and approval of daily transactions are extremely important to the Month-
End Close and Year-End process.

Run Labor, Cost Allocation, and Asset Depreciation timely every month.
Perform and complete Plan of Financial Adjustments and all reconciliations monthly.
Clear reconciling items in the following period.

* Work plans and reconciliations may be subject to review by the Department of Finance, State Controllers

Office and the California State Auditor.
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Questions??

Contact the FSCU Hotline
FSCU Hotline Phone: (?216) 324-0385
Email: FSCUHotline@dof.ca.gov

188


mailto:FSCUHotline@dof.ca.gov

	FI$Cal �Month-End Close�Training�Session I�Fiscal Year 2022-23
	Course Objective ...………………………………………………………………...3�Commitment Control Overview ………………………………………………… 4�General Ledger Overview ………………………………………………………10�Pre-Closing Activities …………………………………………………….…........ 20�Closing Activities …………………………………………………….……….…… 39�Budgetary Legal Ledger Overview ………………………………………… 62�                                                ��Encumbrance/Accounts Payable ………….……………………............... 66�Asset Management …………….…………..………........................................ 84�Accounts Receivable .……………….…………..……………………………. 107�Reimbursements ……………………………..……………………................... 130 Cash in State Treasury Account………...……………….……………..…….. 140�Revolving Fund ………..…………………………………………..................... 154�Bank Reconciliation……….…………….…………………............................. 165�Importance of Meeting Month-End & Year-End Deadlines …………..... 181
	Course Objective��To obtain the knowledge and skills necessary for Month-End Close (MEC) processing and related reconciliation requirements.
	Commitment Control�Overview
	Commitment Control
	�Commitment Control �Overview�
	Commitment Control �Budget Status Report
	Commitment Control �Budget Status Report
	Commitment Control �Other Queries and Reports
	General Ledger�Overview
	General Ledger
	General Ledger�Overview
	�General Ledger�Trial Balance Reports
	�General Ledger�Trial Balance Reports (ZGL061)
	�General Ledger�Trial Balance Reports (ZGL061)
	�General Ledger�Trial Balance Report By Period (ZGL111)
	�General Ledger�Trial Balance Report By Period (ZGL111)
	�General Ledger�Trial Balance Report – General Ledger (GLS7012) 
	�General Ledger�Trial Balance Report – General Ledger (GLS7012) 
	Pre-Closing Activities
	Pre-Closing Activities�
	�Pre-Closing Activities �Timelines for Submodule Closure �
	Pre-Closing Activities�ZZ_MEC Queries and Suspense Entries 
	Pre-Closing Activities�ZZ_MEC Queries
	Pre-Closing Activities�ZZ_MEC Queries
	Pre-Closing Activities�Clear Accounts Payable Module
	Pre-Closing Activities�Clear Accounts Receivable Module
	��Pre-Closing Activities�Incomplete Transactions�
	Pre-Closing Activities�Incomplete Deposits
	Pre-Closing Activities�Incomplete Payments
	�Pre-Closing Activities�Additional Queries
	Pre-Closing Activities�Month-End Close Automation Process
	�Pre-Closing Activities�Month-End Close Automation Process 
	Pre-Closing Activities�Month-End Close Automation Process
	Pre-Closing Activities�Month-End Close Automation Process
	Pre-Closing Activities�Verify Submodules Are Closed
	Pre-Closing Activities�Update Month-End Close Dashboard
	Pre-Closing Activities�Update Month-End Close Dashboard
	Closing Activities
	                       Closing Activities
	Closing Activities�Allocation Process
	Closing Activities�Allocation Process
	Before Running Allocations – Review/Update Stat Journal 
	�Closing Activities� Allocation Process�
	�Closing Activities� Allocation Process�
	During Allocation
	During Allocation
	��Closing Activities�Allocation Process�
	�Closing Activities�Allocation Process�
	Research CA Balances - Use DFQ_KK_01 Query.
	Research CA Balances - Use DFQ_KK_01 Query
	Research CA Balances - Use DFQ_KK_01 Query
	Research CA Balances – Use DFQ_KK_01 Query
	Closing Activities�Asset Depreciation Process
	Closing Activities�Asset Depreciation Process
	Closing Activities�Asset Depreciation Process
	Closing Activities�Asset Depreciation Process
	Closing Activities �General Ledger – Commitment Control Mismatch Report
	Closing Activities �General Ledger – Commitment Control Mismatch Report
	Closing Activities �Close and Verify Asset Management/General Ledger/Project Costing Modules Closure 
	Closing Activities �Update Month-End Close Dashboard
	Budgetary Legal Ledger�Overview
	Budgetary Legal Ledger Overview
	Budgetary Legal Ledger - Overview
	Budgetary Legal Ledger – Overview
Flow of Activities 
	Encumbrance/Accounts Payable
	Encumbrance/Accounts Payable
	��Encumbrance/Accounts Payable�Policy��
	��Encumbrance/Accounts Payable���
	�Encumbrance/Accounts Payable�Reports & Queries �
	�Encumbrance/Accounts Payable�Research Tools�
	�����DFQ_PO_10_ENCUMBRANCE_DTL - QUERY�	���
	���DFQ_PO_10_ENCUMBRANCE_DTL - QUERY�		�
	Report No. 6 - Final Budget Report
	Encumbrance/Accounts Payable�Reports & Queries
	��   ��DFQ_PO_01_ENC_STATUS_BY_PO - QUERY���
	��Encumbrance/Accounts Payable�Reports & Queries�
	�Encumbrance Status Query �
	Encumbrance Status by PO Report�This report provides the encumbered amount, expensed amount, and remaining encumbrance amount by ChartField for each PO. 
	Encumbrance/Accounts Payable�Reports & Queries�
	Voucher Inquiry
	Accounts Payable Voucher Activity Report
	Accounts Payable Voucher Activity Report
	Asset Management
	Asset Management
	Asset Management�Policies�
	Asset Management�Asset Modules�
	��Asset Management�Asset Transactions��
	��Asset Management�Asset Transactions��
	Asset Management�Asset Transactions
	Asset Management�Asset Transactions
	�Asset Management �Journal Entries�
	�Asset Management �Journal Entries�
	Asset Management�Journal Entries
	Asset Management �Assets Acquisition
	Asset Management �Assets Maintenance
	�Asset Management �Assets Reconciliation�
	��Asset Management�Reports and Queries �
	��Asset Management�Ledger Activity and Trial Balance Reports� �
	Asset Management�Capital Asset Report No. 18
	��Asset Management�Assets Reconciliation�
	��Asset Management �Assets Reconciliation�
	Asset Management�Assets Reconciliation
	Asset Management�Assets Reconciliation
	�Asset Management�Asset History Report �
	��Asset Management�Assets Reconciliation Tips
	Accounts Receivable
	Accounts Receivable �
	�Accounts Receivable�Reconciliation�
	�Accounts Receivable�Journal Entries�
	Accounts Receivable�Reports & Queries
	�Accounts Receivable�Reports & Queries�
	��Accounts Receivable�Reports & Queries�
	Accounts Receivable�Reports & Queries
	Accounts Receivable�Reports & Queries�
	�Accounts Receivable�Reports & Queries�
	��Accounts Receivable�Reports & Queries�
	��Accounts Receivable�Reports & Queries�
	�  �Accounts Receivable�Reports & Queries��
	Reimbursement Accounts Research �Ledger Activity Report
	���Accounts Receivable�Reports & Queries��
	�Accounts Receivable�Reports & Queries�
	��Accounts Receivable�Reports & Queries�
	 ��Accounts Receivable�Reports & Queries�
	�Accounts Receivable�Reports & Queries�
	�Accounts Receivable�Reports & Queries�
	�Accounts Receivable�Reports & Queries�
	�Accounts Receivable�FI$Cal Accounts Receivable WorkCenter�
	��Accounts Receivable�Tips��
	Reimbursements
	Reimbursements �
	Reimbursements
	�Reimbursements/Project Costing�Queries�
	��Reimbursements/Project Costing�Expenditures� 
	�Reimbursements/Project Costing�Expenditures
	��Reimbursements/Project Costing �Revenues�
	��Reimbursements/Project Costing �Revenues�
	��Reimbursements/Project Costing�Reimbursement Reconciliation� 
	��Reimbursements/Project Costing �Other Project Costing Query�
	Cash in State �Treasury Account
	Cash in State Treasury Account
	Cash in State Treasury Account �Reconciliation Policies
	Cash in State Treasury Account�FI$Cal Cash Process
	Cash in State Treasury Account �Statewide Cash Transactions in MODACCRL�
	Cash in State Treasury Account �Statewide Cash Transactions in MODACCRL�
	Cash in State Treasury Account �Cash Reclassification Entries
	Cash in State Treasury Account �Cash Reclassification Entries
	Cash in State Treasury Account �Cash Reclassification Entries
	Cash in State Treasury Account�Departmental Cash Transactions in BUDLEGAL
	Cash in State Treasury Account�Cash Transactions in FI$Cal
	Cash in State Treasury Account �Impacts on Cash Reconciliation
	Cash in State Treasury Account �Reconciliation Reports and Queries
	Cash in State Treasury Account �Reconciliation Procedure��
	Revolving Fund Reconciliation �
	Revolving Fund Reconciliation 
	Revolving Fund Reconciliation�Policies
	Revolving Fund Reconciliation�Advances and Voucher Styles
	Revolving Fund Reconciliation�Advances and Voucher Styles
	Revolving Fund Reconciliation�Advances and Voucher Styles
	 Revolving Fund Issuance and Cash Reclassification in CTS Fund: 
	 Revolving Fund Reimbursement in CTS Fund – SCO Generated Option:
	Revolving Fund Reimbursement in CTS Fund - Deposit Refund/Excess Payment Check Option:
	�Revolving Fund Reconciliation�
	Revolving Fund Reconciliation �Procedure���Refer to ME4-Revolving Fund Reconciliation�
	Bank Reconciliation �
	Bank Reconciliation
	Bank Reconciliation �Policies
	Bank Reconciliation�Purpose
	Bank Reconciliation�Important Reminders
	FI$Cal Cash Accounts
	Cross Referencing Transactions
	Bank Reconciliation� Reports and Queries
	Bank Reconciliation�Updates
	Bank Reconciliation� Template Example�
	Bank Reconciliation�Examples
	Bank Reconciliation�Examples
	Bank Reconciliation�Examples
	Bank Reconciliation�Examples
	Bank Reconciliation Tips
	Bank Reconciliation�Procedure�
	Importance of Meeting� the Month-End Close & Year-End Close Deadlines
	Objective
	Importance of Meeting Deadlines
	Importance of Meeting Deadlines
	Importance of Meeting Deadlines
	Importance of Meeting Deadlines
	Tips for Successful Month-End Close
	Questions??




Accessibility Report





		Filename: 

		MEC Session I Training PowerPoint_3-28-2023.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 4



		Passed: 26



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Skipped		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Skipped		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Skipped		Appropriate nesting










Back to Top



